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IMPABUJIA ITOJIB30BAHMS
roCYyIapCTBEHHBIM OI0HKETHBIM YHPEKACHHUEM KyIbTypbl HHxkeropoackoi
obractu «Hrmkeropoackasi rocyiapcTBeHHas 00JiacTHAs yHHBEPCaIbHas
HayuHas OubnuoTexa uM. B.M.Jlennna»

1. O0umMe MoJI0KeHUS

1.1. Hacrosimue IlpaBuina IONB30BaHHMS TIOCYHAPCTBEHHBIM  OIODKETHBIM
yupexjeHneM  KyneTypel — Himkeropopckoiét — obmactu  «Humxeropoznckas
rocyIapcTBeHHas obnacTHas yHUBEpPCATbHAsS Hay4JHas Oubnuorexa
uMm. B.M.Jlenuna» (I'BYK HO HI'OYHB), namee mo Tekcty bubmuorexa,
paspaboTaHbl B COOTBETCTBUU ¢ DenepayibHBIM 3aK0HOM OT 29.12.1994 Ne 78-D3
«O Gubnuoreunom aeney, 3akoHom Hinkxeroponckoit obmactu ot 01.11.2008 Ne
147-3 «O OubnuoreunoMm pmene B Hmkeroponckoil obmactu», ACHCTBYIOLIAM
3akoHOmaTenscTBOM P® m Hwkeropomckoit obmacti, YCTaBOM M JIOKAIBHBEIMH
HOPMATHUBHBIMH akTaMu buOnuoTexu.

1.2. Hacrosmume IlpaBuna perimamMeHTUPYIOT OOIIMH TOPSNOK OpraHH3aIMH
o0ciy’)KMBaHUsL  [OJb30BaTeNed, TmpaBa W OOsM3aHHOCTH  bubmHOTEKH
W [OJIb30BATENS, OTBETCTBEHHOCTH CTOPOH B TIpolecce OubmmoredHoro,
HH()OPMAIIMOHHOTO U CIIPaBOYHO-0MOIHOrpaduIeckoro o0CIy KHBaHHMs.

1.3. B cBoeii nestensHOoCcTH bubnuoTteka oOecriednBaeT IpaBa IOJIb30Bareled Ha
cBOOOHBIN W PaBHBIM AOCTYN K HH()OPMALUK, CO3/IaeT YCIOBHS Ul KOM(POPTHOH
OnbaroTevyHON Cpensl, (dbopMHUpOBaHUS YUTATEIBECKON KyJIBTYPBI,
MHQOPMAIMOHHOH IPaMOTHOCTH.

1.4. BubmioTeka WMeEET CTaTyC TOCYNapCTBEHHOTO OOKETHOTO YUPEXKIACHHS
KY/IbTYpbl; SBISETCS LeHTpalbHON Oubnuorexoit Hrpkeropojckoil obnacty,
IJIaBHBIM TOCYHapPCTBEHHBIM KHHTOXPAHWIHIIEM OONacTH C NPaBOM ITONYYEHHs
IOBYX 00s3aTeIbHBIX OECIUTaTHBIX 3K3EMIUISIPOB BCEX JOKYMEHTOB, H31aBACMBIX Ha
TeppuTOpUM 00NacTH; OUOIMOTEKON-ACTO3UTAPHEM JTOKYMEHTOB KPAeBeTISCKOrO
XapakTepa, TEPPUTOPHAIBHEIM HAYYHO-HCCIIECIOBATENILCKHM, METOIHYECKUM,
HH()OPMAIIMOHHBIM W HM3OAaTEeTbCKUM IEHTPOM B 00MacTH OHOIHOTEKOBEAECHHS



¥ GubIMorpadyH, perHoHATBHBIM LEHTPOM 10 paboTe ¢ KHIKHBIMA [aMATHAKAMH,
PeTHOHABEHEIM [EHTPOM KOHCEpBAIMH OHOIMOTEHHBIX (HOHIOB.

1.5. Doumsl DBuOIMOTEKH SBISIOTCS TIOCYJapCTBEHHOH COOCTBEHHOCTBIO H
HaXOMIATCS MO OoXpaHo# rocymapcra. Yacte Qonna bubnnoTekd, OTHOCHTCS K
HAIMOHATBHOMY OHOIHOTeYHOMY (OHIY M HaXOIUTCS Ha OCOOOM PEKMME OXPAHBI
¥ WICTIONTB30BAHMS B COOTBETCTBHH C 3aKOHOHaTeabcTBOM Poccuiickon Denepalty.
1.6. O6ciyKKUBaHIe MONB30BATENEH OCYIIECTBIAETCA YEPE3 CHCTEMY HIMTATBHBIX
3aJI0B, aD0OHEMEHTHBIX OTIENIOB M B PEXKHUME yIaNIeHHOro I0CTymna.

1.7. BubnuoTeka OCTYITHA [yId TpaxKiaH ¢ 14-netHero Bospacrta. IIpeaocTasneHue
OCHOBHEIX HMH(pOpMaMOHHO-6uOMorpaduuecknx ©  OMOIMOTETHBIX  YCIYT
OCyILECTBIsAETCS Ha O€3BO3ME3MHOM OCHOBE COITIacHO Pernamenram 'BYK HO
HI'OYHB 1o npeaocTaBIeHNI0 TOCY1apCTBEHHBIX YCITYT.

1.8. BubnuoTeka OKa3bIBaeT AOMOMHUTENBHBIE YCIYTH Ha IUIATHOH OCHOBE B
COOTBETCTBHH YCTaBOM, PerjaMeHTOM IIPeJOCTaBICHUS  JAOTOJHHUTEIIBHBIX
(mnataeix) yenyr B TBYK HO HI'OVHB n IlpelickypaHTOM MONOJHHTENBHBIX
TUTATHBIX YCIIYT.

1.9. BubroTeKa OTKPHITA €XEOHEBHO, KpoMe HepaboumX INpasaHUYHBIX JTHEH,
ycraHoBieHHBIX cT. 112 TK P®, B COOTBETCTBHU C PEHHUMOM OHOMUOTEUHOTO
o6cnyxuBanus ([Ipunoxenue 1). B canuTapHble IHA (MOCTEIHAN CPeaa KaxIoro
Mecsia), B JeTHu# nepuon (¢ 01 mions mo 31 asrycra) bubGmuorexa pabotaer 1o
ocoboMy pacrucaHHIO.

2. Topsigok 3aMKCcH rpaxaad B On0HoOTeKy

2.1.  OCHOBHBIM [OKYMEHTOM, JalOIMM IIpaBO IIOJIBE30BAHUA bubnnorekoi,
SIBIISIETCS YNTATETBCKUH OMITET.

2.2. 3anuch rpaxgaH B bHONMOTEKY NPOWU3BOAMTCS B OTHCIE OpraHH3alnH
OUOIHOTEUHOTO O0CITYKUBAHUSL.

2.3. Tlpu 3anucu B bubnuoTeKy rpaxaanuH 00s3aH O3HAKOMHTELCS C HACTOAIINMH
[IpaBuNamMy U MOATBEPAUTE 00A3aTENBCTBO 00 UX BEITOJTHEHUH CBOEH MOIIHCEIO B
CorJialieHnH, MOJIKCATh COorjlacie Ha 00paboTKy MEepCOHANBHBIX MaHHBIX.
ITpasuna momszosanns BYK HO HI'OVHB paccmatpuBatoTCs Kak HOTOBOP
npucoenuuenus (ct1.428 'K P®), ecnn monb3osaTenb HE NMPHHAMACT IIpasuna
TTONHOCTBIO, OH HE MOXET MOJIB30BAThCS yemyramMu bubmuoTexmy.

2.4, JIns 3anvicu B BubiuoTeKy rpaxaane 00s3aHb! COOOIITHTH CBOM NEPCOHATIBHBIE
NaHHBle, HEOoOXomUMBIE Uil OQOPMIIECHHMS aHKEThl HYHTATENs M HYUTATEIBCKOTO
Owrera, mNpeabABATH nacmopT. CTyHeHTHl JONOJHUTENBHO MPEABABIAIOT
CTyZeHUeCKHil GUIIeT, aCTIPaHThl — aCMUPaHTCKOE yIOCTOBEPECHHE, [EHCHOHCPEI
— meHCHOHHOE yaocToBeperre. oTorpadupoBaHie OCYIIECTBIIACTCS TIPK 3allHCH
B bubnuorexy.



2.5. ObpaboTka NepCOHATBHBIX MAHHBIX OCYLIECTBIIsETCS bBHOIMOTEKOH B
COOTBETCTBMM ¢ DenmepanbHBIM 3akoHOM 0T 27.07.2006 Noe 152-03 «O
MEPCOHAIIBHBIX JaHHBIX».

2.6. Ha ocHOBaHMH JOKYMEHTOB M HH(pOPMAIHH, [MOJYUEHHON B COOTBETCTBHH C
n.2.4. IlpaBui, rpaIaHHH NOMY9aeT CAWHBIM YHMTATENCKUH OWIET, KOTOPBIN
TIOJUTEXKHUT €XETOIHOM MEPEPETHCTPAallii B OTJAENE OpraHU3aluK OHOIHOTEUHOTrO
o0CITy KMBaHHS.

EMWHEIM 4ATaTENbCKUH OMIET — INOKYMEHT, JAIONIHM MpaBO MOJIB30BATHCS
BCEMH OTAeNaMH buOIMMOTeKH ¢ MOMeHTa MOJy4deHWs OHWileTa 0 MOMEHTa €ro
nepeperucTpanyy. Exeronnas nepeperucrpanus npousBogutes ¢ 01 saBaps mo 31
mapra. C 01 ampens Tekymero roma Mo OWIETy, He NpOLICALIEMY
NIEPEPETUCTPAIMIO, II0NB30BAaTENId He OOcCHyx)uBaroTcs. [ mepeperucTpanuu
HEOOXOIMMO TpPETBABUTH ITACIIOPT, CTYHEHTaM IOMOIHHUTENBLHO CTYACHYECKHIA
Ouner. [lepeperucTpanus mpou3BoauTCcs GECIIIATHO.

2.7. HoBelit unTaTeNbCKUH OMIIET BBIMHCHIBAETCS TIPH HEOOXOMUMOCTH BHECEHHS
MU3MEHEHHWH B CBEIEHHS O TONb30BaTene (CMEHa (QaMIInu, Mepexon B IPYTYIO
YUTATENLCKYIO TPYIITY U WHBIX).

B cniyuae yTepu uiy nop4m 4utaTenbcKoro Ousieta HOBBIN GHIIET BRIMAETCH Ha
miatHoi ocHoBe. ITpu 3ToM cToMMocTh OHIeTa OmMpeneNsercs pa3MepaMy 3aTpar,
CBSI3aHHBIX C €r0 U3TOTOBJICHHEM,

2.8. brmank 3zamucu (aHKeTa) YHUTATENs — JOKYMEHT, YIOCTOBEPSIONIHH (aKT
3aIlCH  TI0JIb30BaTeNd B DBHOMHOTEKY W MNpenyCMaTpHBAIOUIMH IOTOBOpPHEIE
OTHOILEHHS Mex Iy bubnuorekoil 1 nmons3oBareneM 06 YCIIOBHSX IOIE30BaHM.
2.9. Ha ocHOBaHMHM 4YMTATENIECKOTO OWJIETa B OTHENaX BHUOMHOTEKM, BBIIAIONIMX
JOKYMEHTBI Ha JOM, IPOU3BOAMTCS OGOpPMIIEHHE HHUTATENBCKOTO (hopMyJspa.
Yurarensckuii  GOpMYJISp — HOKYMEHT, YAOCTOBEPSIONMH (akT BHIIAYM
JIOKyMEHTOB 13 OMONMHOTEYHOTO POH/IA HA IOM U BO3BpaTa MX B BHOIHOTEKY.

2.10. T'paxxmaHe, He HMEIOIIHE MPONKUCKM Ha TEPPUTOPHHM HIKEropomcKoi
00acTH WITH MMEIOIINE BPEMEHHYIO ITPOIHCKY, HMEIOT NpaBo Ha OuOIHOTEYHOE
o0CITy)KHBaHHE B YHTAIBHEIX 3aJIax.

2.11. Tlpy OTCYTCTBHM Yy TIIOJNB30BATEIs B MOMEHT IIOCEINEHUsT BubmuoTeKku
NEPEPEruCTPUPOBAHHOTO YHTATENBCKOrO OUIeTa €My BBIIAETCS Pa30BBIM IPOIYCK
IJIs TIOCEUICHHMs YMTAlbHBIX 3al0B. [IpoIlyck BeIMMCHIBaeTCd Ha OCHOBaHWH
OOKYMEHTa, YIOCTOBEPSAIOIIEr0 JIMYHOCTh IIONB30BATENs, W TONBKO IIpH
MOATBEPXKAEHUH (haKTa 3alicH NoNb3oBaTelns B bubnuoreky (6a3a HaHHBIX OTHaENA
opranMsauuu OubnuoreyHoro oOcioykuBaHWs). B abGOHEMEHTHBIX OTHENAX IO
Pas’oBOMY MPOITYCKY paspellaeTcss cOaTh paHee B3ATble JAOKYMEHTHL. Pa30BEIi
MPONYCK NEHCTBUTENICH B TEYCHHE JTHS BBIJIAUH.

2.12.  bubnxoTeka  CcaMOCTOSATENBHO  ONpENENseT  TEXHOJOTHIO  3allHCH
¥ mojp3oBaHus bubnmuoTexoll (YuTaTenbcKue OMIETEBI, KOHTPOJIBHBIE JIMCTKH,
YHTaTeNBCKHE GOPMYJIISPHI U Ip. ).



2.13. Tepenasarh YUTaTEIbCKUH OHJIET APYTHM JIMLIAM WITH TOJIB30BATECA TyXKHM
OWIETOM 3ampelaeTcs.

2.14. 3a mepenauy YMTaTENLCKOTO OWjeTa APYroMy JIMILy, MOIB30BAHHE TyXKHM
qUTATENHLCKUM  OWJIETOM  TIOB30BATENb  JIMIIAETCA  IpaBa  MONIb30BaHUA
Bubnuotekoii Ha 3 u Oonee MecdAues. [1o HCTEUCHUH 3TOrO CPOKa IMOJB30BATE]Ib
BOCCTAaHaBJIMBACTCS B CBOMX IpaBax.

2.15. B DBubnuoTexke ydpexaeH W JEHCTBYeT BHJ YHTATEIBCKOI'O ouera
«[Touernsiii untatens TBYK HO HI'OYHbB». bunmer Bpy4aercs Ha OCHOBaHHMH
TTonoxennus o 3auns «Ilouetnsiii gurarens [BYK HO HITOVHbB».

3. IlpaBa, 0083aHHOCTH M OTBETCTBEHHOCTH noJib3oBareiei
3.1 Iloab30BaTE I HMEIOT NPABO:

3.1.1. Tlomyuars MOJHYIO HMHQOPMALMIO O COCTaBE ¢$hOHIOB Yepe3 CIPaBOUHO-
TIOMCKOBBIH anmapaT u aApyrue GopMbl HH)OPMUPOBAHUSL.

3.1.2. Tlomy4aTh KOHCYJBTALHOHHYIO MOMOLIL B TOMCKE H BBIOOpE MCTOYHHKA
nHQOpMaIHH.

3.1.3. Tlomy4ars BO BpEeMEHHOE TMOJb30BaHHE NOKYMEHTBI M3 OUGITHOTEYHBIX
hOHJOB, TONB30BATHCS 3a/IOTOBBHIM ADOHEMEHTOM  COTVIACHO YTBEPXKACHHOMY
MOPAIKY. :

3.1.4. TlonyuaTs Apyrye YCIyrd Ha GecITaTHO! U IIaTHOH OCHOBE B COOTBETCTBHH
¢ VYcrapoMm, AmmunuctpaTuBHbIME pernameHtaMu I'BYK HO HI'OYHB mo
TIPelOCTARIEHAI0 TOCYJapCTBEHHBIX YCIyr, PernamMenToM —MpenoCcTaBieHHA
omoHATENBHBIX (mnatHeX) yeryr B TBYK HO HTOVHB u IlpefickypanToM
JOTIOJIHUTEJIBHBIX TUIATHEIX YCIIYT.

3.1.5. ®otorpadupoBaTh GHONUOTEUHEIE JOKYMEHTBI, HE ABJISIOIIHECS o0BeKTaMU
ABTOPCKHX TIPaB, U HE HMEIONINE IPU3HAKOB KHIKHBIX [aMATHUKOB, anmnapaTrypou
Ge3 BCNBIIIKM 10 TPEIBAPUTENBHOMY COTJIACOBAHHIO €  YIOMHOMOHYCHHBIM
paboTHUKOM OHOIHOTEKN M TOJ €r0 KOHTPONIEM B CHENHAIBHO OTBEACHHOM JUIA
3TUX LENEN MECTE.

3.1.6. TTob30BaThCS TEXHUHIECKMMH ycTpolicTBaMu bubmuoTeky (KOMIBIOTEpaMH,
MPOrpaMMHBIM OGecIeueHHeM, TOYKaMi OecrpoBOJHOTO 0CTyMa K HuTepHery,
anmapaTaMH Ul YTeHHS MHKPO(OpPM, BCIIOMOTraTE/bHBIM 00OpyIOBaHHUEM IS
WHBAJIMIOB © T.O.), CIENHalbHO YCTaHOBJICHHBIMH  JUIA MOJTb30BaTElEH;
T10J1B30BAThCS PECYPCAMHU U CepBHCaMu ceTd MIHTEPHET NpH yCIOBUY coOnoicHUS
JIEHCTBYIOIEr0 3aKOHOAATENbCTRA P®, nuueH3HMOHHBIMH 0a3aMu [aHHBIX H
SNEKTPOHHBIMA BEPCHSMH H3J@HMA, HOCTYm K KOTOPBIM OpraHHW3oBaH B
BubnroTeKe B COOTBETCTBUH C JIMIIEH3VOHHBIMH COTJIAMICHMSAMH; TOJb30BaThCA
JIMYHBIME HOYTOyKam#, HeTOyKaMH, MUIaHIICTHBIMH KOMIIbIOTEpaMu M JpyrHMH
NONOOHLIMKM  TEXHWYMECKHWMH CpEACTBAMHM, B TOM YHCIC TIpH  yCJIOBHH
HeOOXOIUMOCTH MX TIOIKITIOUEHHS K 3IeKTPOCETH buOInoTeKy.

4



3.1.7. lTlomy4yaTe JOKYMEHTBl MJH WX KONMM M3 JApYrHMx OuHOmMoTeK
mo wMexOubmuoreynomy abonementy (MBA) Ha ycnoBusx OuOnMoTEK-
bonmonepxaTeneH.

3.1.8. Cnensle ¥ cnabGoBHASAIIME TpaXKIaHe WMEKT INpaBO Ha OubnHoTedHOE
oOcmy)xMBaHWE W TIONy4deHHWE IOKYMEHTOB Ha CIEUHalbHBIX HOCHTENAX
WHGbOpMaLHH.

3.1.9. Ha oka3zaHuWe HMHBaJMAaM MOMOIIM B MPEOJOJIEHHUH OapbepoB, MEIIAIOIMINX
NOJYYEHHUIO UMH YCIIYTH HapaBHE ¢ APYTUMH JIMLIAMH.

3.1.10. VYwuacTBOBaTh B KYJBTYPHO-TIPOCBETUTENECKMX M HHMOPMALMOHHBIX
MEPONPHUATHSIX, TPOBOAUMEIX bHOMHOTEKOI.

3.1.11. Bxogute B cocTaB pPasiIMYHBEIX cOBeTOB mnpu buOIHOTEKE, OKa3BIBATH
CIIOHCOPCKYI0 M OJaroTBOPUTENBHYI0  MOMOIIb, HE  3alpeIIeHHYIO
3aKOHOHATENBCTBOM PO,

3.1.12. OOpamaTtecs ¢  TPeMIOKEHHSIMH,  3aMEUaHUAMH,  xKaao0amu
K TIPEICTaBUTEIAM aAMHHUCTPAlUK BUONIMOTEKH MO BCEM BOMPOCAM, KaCaroUMCs
COBEPIICHCTBOBAHHUS AeATEILHOCTH brubnoreku, orpakas nx B Kaure obpammenus,
OCIMapyBaTh PEUICHUS aJAMHUHHUCTpaUMKd BUONIHOTEKH B NMOPSIKE, YCTaHOBIEHHOM
3aKoHOAaTeNsCTBOM Poccuiickoit denepanuu.

3.2. Tloaw3oBaTeH 00A3AHBI;

3.2.1. Cobmonars Hacrosie IIpaBuia, MOAYMHSATECS paclopsaKy padoTsl
bubnuoTexu.

3.2.2 bepeXHO OTHOCHUTBCS K IPOM3BEICHUSM IIe4aTH M WMHBIM JIOKYMEHTaM,
MONy4eHHBIM U3 (OHIOB BHOMMOTEKM W MONyHYeHHBIM W3 APYTUX OHOIHOTEK IO
MEBA, He ocTaBiaTe ux 0€3 MPUCMOTpPa U BO3BPAILATH B YCTAHOBJIIEHHBIE CPOKH.
Pacnucarbes B KHMIKHOM (QOPMYIISIpE 3a KaxIbIH MOJTy4EeHHBIH JOKYMEHT.

3.2.3. Tlpu paboTe ¢ TOKyMEHTaMH MOJIb30BaTeNIb 0053aH:

- GepexHO oOpalaThes ¢ MOMYyUYSHHBIMU TOKYMEHTAMH;

- He JIeTiaTh Ha JOKyMEHTaX HUKAKUX MOMETOK, He TOAYEPKUBATD U T.IL.;

- He 3arudaTh CTPaHUIIb];

- HE BBIPLIBAThL ¥ HE BbIPE3aTh CTPAHMLBI M UX YacTH;

- HE YBEITHYWBATE CHJION Pa3BOPOT IOKYMEHTA,

- He OpaTh JOKYMEHT MOKPBIMH WM I'PA3HBIMH PYKaMU;

- HE TIPOM3BOJUTh HECAHKIIMOHUPOBAaHHOE (oTorpadrpoBaHie TOKyMEHTOB;

- HE IPOM3BOAWTHE HUKAKWUX [EUCTBHN, MOTYIIMX IIPUBECTH K YTpare WIH
TIOBPEXK/IEHHIO ToKyMeHTa bubnuorexu;

- coOmofaTe YCTAaHOBICHHBIM IMOPSAJOK JOCTYNNa K JOKyMEHTaM, HMEHOIIHAM
MPU3HAKK KHMKHBIX MAMSITHUKOB, PEKUM U LICHHBIM JIOKYMEHTaM.

3.2.4. Ilpn mony4yeHUH KHUWT, APYTHX [IPOU3BENCHUH MedYaTH M HHBIX JOKYMEHTOB
TIIATEBHO MPOCMOTPETh H3IAHUS W, B Cllydae OOHapyXeHHs KaKUX-THOo
ne(exToB, coodIUTE 00 3TOM AeKypHOMY OMONMMOTEKapro, B IPOTHBHOM CiIydae

5



OTBETCTBEHHOCTEL 3a TOpPYY AOKYMEHTOB HECET II0JB30BATCIIb, TOJIB30BaBIIHHCSA
MU TIOCTIEAHHM.

325 HecTH OTBETCTBEHHOCTh 33 COXPAHHOCTh UMTATECKOTO Owiera,
KOHTPOJIBHOTO JTUCTKA.

3.2.6. CBOEBPEMEHHO U B TIOJHOM O0BEME BHOCHTE ILIATY 32 IOTIOJHHTEILHBIC
ycmyru bubmoreky.

3.2.7. Co6nionaTh OOLIECTBEHHBIA MOPANOK, TUIIHHY M YHCTOTY B IOMCIICHHMAX
BubnuoTeKH; MPOSBIATh KOPPEKTHOCTH M0 OTHOIICHHIO K APYTHM TOJIb30BATEIAM,
K cOTpyaHHKaM BubnoTexn; OEpexxHO OTHOCHTCS K MMYIIECTBY U 06opyNOBaHUIO
bubnuorexu.

3.2.8 Tlo/Tb30BATENH, OTBETCTBEHHBIE 3a YTpary WM TOpYy H3JaHMH, 00s13aHEI
3aMEHHTE HX TAKMMY K€ W3NAHHUSAMHE, WA KOTUSAMH, TPU3HaHHEIME Bubnuorexol
DABHOIEHHBIMA 110  XYJOXXECTBEHHOHW, Hay4YHOH, KyJBTYPHOH 3HAYAMOCTH
M CTOMMOCTH, a[eKBAaTHOH ITOHECeHHOMY ymiepOy, a MpH HEBO3MOXKHOCTH 3aMEHbI
— BO3MECTHTH WX HHJIEKCHPOBaHHYIO CTOMMOCTh B JECATHKPATHOM pasMEpe
B COOTBETCTBWH C JCHCTBYIONIAM 3aKOHOZATENbCTBOM. Yciyrn bruOmuorexn 1o
nonbopy 3aMeHBI YTEPSHHBIX TT0JIb30BATEIEM JOKYMEHTOB U3 dounos bubnuorexu
SBISIOTCS TUIATHBIMA. CTOMMOCTH YTpadyeHHBIX MOKYMEHTOB, OIUiaTa yCiayr IO
nox6opy 3aMeHBI WM CyMMa KOMIIEHCAlWH yuiep0a B Ciyyae NMopHin JOKyMEHTOB
BHOCHTCS TTONTb30BaTeNIeM B Kaccy bubinoTexu.

3.2.9. Tlob30BaTEM, HAHECIIHE Bpel AOKyMeHTaM n3 (oHxoB BrOIMOTEKH MM
060pYIOBaHHUIO (KOMITBIOTEPBI, OPTTEXHUKA, Mebenb, 3NIEKTpooOOpyIOBaHHE
A T.7.) BHUOJHOTEKH, BBINIAYMBAIOT TOJNHYIO CyMMY. HEoOXOIuMy10 Ha HX
BOCCTaHOBJIEHHE.

3.2.10. Tlonp3oBaTeNd, HapyWMBLIMe HacTosiiue lIpaBuia WM TNpATHHUBIIHE
BuOIHOTEKE MaTepuaibHBI ymepO, HecyT aaMHHUCTPATHBHYIO, TIPaXIaHCKO-
TIPABOBYIO WM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C IEeMCTBYIOLIM
saxoHomarensctBoM P, yeraBom Bubnuorexu 1 HacTosuume [IpaBuiamy.

32.11. Tlonp3oBaTeny oOsS3aHB IaBaTh THMCbMEHHBIE OOBSCHCHHS B Cllydae
HapyuieHus HacTosmux [Ipaswi.

3.3. INoJib30BaTe IsIM 3aripeniaeTcs:

3.3.1. TIpOHOCHUTE CKaHMUPYIOIIWE M KONMPOBAILHBIC TEXHMIECKHUC yCTpOMCTBA,
MPOXOMWTHL B 3albl W OTAeNsl bubmuoTeku ¢ nopThensMy, CyMKaMu,
HENpO3pavyHbIMK TlaKeTaMu pasmepoM Gormee dem 30x40 cM, KpOME CyMOK-HEXIIOB
Ul HOYTOYKOB, HETOYKOB M JPYr¥X MOZOOHBIX TEXHHHYECKHX YCTPOHCTB; C
THPaXMPOBAHHBIMU [OKyMeHTamH 0e3 0co00ro  paspemeHus oubmoTexaps
(OTMETKH Ha KOHTPOJIHHOM JIACTKE).

3.3.2. TIpOW3BOANTE HECAHKLMOHHPOBaHHOE (oTOorpagupoBaHue (B TOM UHCIE
MOGHIBHBIMH yCTPOUCTBaMK) GHOMHOTEIHBIX TOKYMEHTOB.
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3.3.3.BoiHoCcHTE OHWOMHOTEYHBIE MOKYMEHTHI 3a MpENelbl IIyHKTa OEeXYpHOIO
OubNIMOTEKaps OTAeNa OpraHM3alMd OMOMMOTEYHOro OOCIHYXXKHMBaHHS, a TaKKe
BBIHOCHTL HE 3allHCAHHBIE B YHTATENBCKUH (OPMYJsSp AOKYMEHTEI 3a IPEHesb
a0OHEMEHTHEBIX OTHENOB.

3.3.4. CaMOCTOSTEILHO BHOCHUTb HM3MEHEHHMs, HCIIpaBIIEHHWsA, [eJIaThb TOMETKH
B YMTATEIHCKOM OHIIETE U KOHTPOJIEHOM JIMCTKE.

3.3.5. BeIHUMATh KapTOYKH W pa3[elUTelN W3 KaTaJloroB M KapTOTEK, AeNaTh Ha
HHUX TTOMETKH, HApyIIaTh MOPSIOK PACCTAHOBKH KapTOUEK B KaTajorax.

3.3.6. Bxomute B ciyxeOHble TIOMELIEHHS, II0JIb30BaTbCA  CIIYXKEOHBIMH
TenehOoHaMH, TIEPCOHAILHBIMA KOMIIBIOTEPAMH COTPYIHHKOB.

3.3.7. TlogxnroyaTe K KOMIBIOTEpaM buHONMMOTeKH nepudepHiHEIE W ApyTHe
YCTPOWCTBA, YCTAHABIMBATh CETEBOE MOJAKIIOYEHHE 0Oe3  COracoBaHMA
¢ aAMHHHUCTpalnueH, MPOWU3BOMUTE BBIKIIOYEHHE IEPCOHATBHBIX KOMIIBIOTEPOB;
OCYIIECTBJIATh HECAHKI[MOHUPOBAHHOE KOIMPOBAHKUE 3NIEKTPOHHBIX PECYPCOB.
3.3.8. HapyuwaTs THIIWHY, TTOJIB30BAaThCS MOOUIIBHON CBS3bIO, MPHHAMATE MHILY,
PAacIUBATh HAMATKY B YHTAIBHBIX 3aJ1aX, ¥ HHBIX TOMEIIEHUSX, B KOTOPBIX BEAETCA
o0ciTy)XMBaHHE TMOITB30BaTENEH.

3.3.9. Tlocemars Bubnmoreky, ¥Mess HEKOPPEKTHBIM BHEIIHWI BHJI (B IPA3HOH,
3I0BOHHOM, pBaHOM OeXxe, OOCHKOM, C TONBIM TOPCOM M Mp.); MPOXOIHTH B
BepxHell WM maukaroumed oxexne. Jluma, sSBHO HecOOMOMAIOMKE TMpaBria
CaHWTApUU W TUYHOHN TMIHEeHE], B bUONIHOTEKY He TOMyCKatoTCs.

3.3.10. Bxonute B BHONIHOTEKY ¢ )KHBOTHBIMH (MCKIIOUEHHE I IOJb30BATENEH
B COTIPOBOXIEHUH COOAKH-TTOBOIBIPS).

3.3.11. Hapymarb mNOpaBOMOPSAOK © HOPMBI OOIIECTBEHHOrO IMOBEICHHS
B IIOMEINEHWSX W Ha TeppUTOpUH bHOIMOTEKH; OCKOPOJATH PabOTHMUKOB H
noceturenell BUOIHOTEKH; KYPUTh B IOMELICHHUSIX W HA TEPPUTOPHH BrOIMOTEKH;
nocemare bBUONMHOTEKY B COCTOSHMH AalKOTOJNBHOTO, HApPKOTHYSCKOTO WM
TOKCHYECKOTO ONBbSHECHHUS.

3.3.12. TIponocuts B bubnuoreky CHHUPTHBIE HANWTKH, HAPKOTHYECKHUE,
B3PBIBYATEIE, JICTKOBOCIUTAMEHSIOIIMECS, OTPAaB/IAIONIVE BEIIECTBa, OPYXHE, a
TaKXKe APYrie OMacHble MPEeAMETHl U BELIECTBa, KOTOPbIE MOTYT MPHYMHHUTE BPEX
3I0POBBIO TOJTb30BATENEH, moceTHTenel M paboTHHUKOB buONIMOTEKH, a TaKKe
oubnuoteunoMy GoHIy u uMyIiecTBy bubnuorexu.

3.3.13. HaxoauTbcsi B TOMENIEHMSX DBHOMHOTEKH OO0 Havyana OOCIyKWBaHHSA
noJib30BaTesel, 1 rocie 3aKpbITHs brubnrorexn.

3.4. OTBETCTBEHHOCTH MOJIL30BATE/I€H 32 HApYIIEHHE
HacTosmux Ilpasui
3.4.1. Tlonb3oBarenu bubnuorekw, HapymuBmMe Hacrosmme IIpasuia
¥ TpuYHHMBIIME bubinoreke ymepd, KOMIEHCHPYIOT €ro B IOJTHOM pasMepe,



| IpeayIIpexKIeHUS fuieTa: Mojb30BaHUEe MOOHIBHOM CBA3BIO
; |

a TakKe HECyT WHYH OTBETCTBEHHOCTP B ClydasX, MPeXyCMOTPCHHBIX
3aKOHOJATEIECTBOM.

3.4.2. Tlonb3oBatensaM, He cobmomnaromuM gannele [Ipasuna, MoXxeT OBITH CHAETIaHO
npenynpexIcHAe/3aMeUante, MPEUIOKEHO IOKHHYTh 3AaHHe Bubnuorexn win
3aTPEleHo €l0 TIOJIb30BATHCS Ha BPEMS BBIACHEHHS OOCTOSTE/IECTB Hapy UCHHS.
3.4.3. 3a HapyuieHue HacToAmux [TpaBuim aqMUHICTpaLHS BruOnmoTexku MpUMEHSET
K MOJIB30BaTelisiM brOIHoTeEKH CIEQYIOIIME CAaHKLIHMH:

JIAIICHHWE TPaBa M0JIb30BaAHUS [3a Tepeavy YMTaTeIhCKoro OrieTa
BuGnuoTekoii Ha cpok ot 3 1 Gonee  |\IpYroMy JIMILY, yTpaTy ounera;
MeCSAIIEB MOCIIE MPEABAPUTEIBHOTO  UCIOIB30BAHUE TYXKOr0 YATATEIHCKOTO

B UMTAJIBHEIX 3aJlaX, KaTajiorax 1
MOMELLEHHAX, B KOTOPBIX BEIETCA
06CITyKMBaHKE MOIB30BATENEH U T.J.
(m.2.14; 2.15; 3.3.4; 3.3.8 HacTOAMUX

|
|

[TpaBwun)
JTUIIEHKE [TPaBa MOJIb30BaHUSA 3a ()OTO-M BUJEOCHEMKY JIOKYMEHTOB M3
BubIHOTEKOl Ha BpeMsl BeISICHEHHS | HoHI0B Bubnnotexn 6e3 cormacoBanus ¢
' 006CTOATENBCTB HapymeHus (10 1 paGoTHUKaMH BUOIMOTEKH; CKAHHPOBaHHUE
MecsIa); TPy MOBTOPHOM JOOBIMH TEXHUYECKAMH CPEJICTBaAMH;
HapyIIeHUH - 10 3 JIeT IopYy ¥ U3BATHE KAPTOUYEK U3 KATaAIOroB

L

BO3MeIeHHs yumiepba wid 10 | 06opyIOBaHKs B HHOTO HMYIIECTBa

W KaproTek BHONHOTEKH; 3a HapyIIeHHE
HOPM OOLIECTBEHHOTO MOBENEHUS U T. L.
(n.3.3.1-3.3.3; 3.3.5-3.3.7; 3.3.9-3.3.13
Hactosimx [TpaBuir)

JAIIEHHEe  [paBa  [OJB30BAHHS | 33 XUIIEHHE H MOPYY JOKYMEHTOB K3
bubnuorexoi 10 nioiHoro | GoHmoB brubimoTeky; Mop4ay

mepeady aena I paccMoTpeHus B | bubmmorexu u T.4. (1.3.2.8, 329
CIIEJICTBEHHBIE OPTraHbl HITH CYy[T Hactosumx [TpaBui)

B3bICKaHHE KOMIIEHCALMK COIJIACHO | 32 HapyIIeHHe CPOKOB BO3BPATA
I[NpeiickypaHTa  JOTIOJIHMTENBHBIX | JOKYMEHTOB
TUTATHBIX YCIIYT |

' nWmeHMe ~ TpaBa  TONB30BaHMS | 3a HapyIIEHHE OOLIECTBEHHOrO MOpsiiKa

' IOBTOPHOM HapyLIEHUH l HeyBa)XXeHHe K 00IIECTBY)

bubmuorekoil 1o 1 roza 3a mepBoe | (AHTHCOLMAJIbHBIE, XyJTHIAHCKHUC
HapylleHWe, A0 5 JIeT TpH JIeMCTBUS, BBIpaKaOIUe SBHOC




4. Ilpasa u o6s13aHHOCcTH Bubanorexu

4.1. bubnuoreka B cBoeH IeATENBHOCTH 00eCIeUrBaeT peaTn3alrio IpaB rpaxkaaH
Ha OubnuoreuHoe oO6cmyxuBanue. OOecreyWBaeT BHHUMATEIBHOE, BEXIMBOE
¥ [a00poKenaTeNbHOE OTHOIIeHHE K YHTATeNIIM COTPYIHHKOB bBHOMHOTEKH,
cTporoe cobmoaeHne My Hactosmmx [ Ipaswui.

4.2. bubnrorteka oOCIy)XMBaeT TOJb30BaTeJe B COOTBETCTBHH C YCTaBOM,
AJIMUHUCTPAaTHBHBIMK PETJIAMEHTAMH MPEIOCTABICHHS TOCYIAaPCTBEHHBIX YCIYT
¥ Hactosituumu [IpaBunamu,

4.3. bubdsnoTrexka UMeeT MpPaBo:

4.3.1. CaMOCTOATENIBHO OMNpENeNiaTh COAEp)KaHWe M KOHKpeTHBIE (GOpMBI CBOEH
HNEeATEIbHOCTH B COOTBETCTBHHM C LEIsIMM M 3aa4yaMH, OIPEIEICHHBIMH
3aKOHOJATEILCTBOM U Y cTaBoM bubnmnoreku.

4.3.2. OcymecTBinsiTe HWHOOPMALUOHHYIO, KyJbTYPHYIO, HPOCBETHTENBCKYIO,
Hay4YHYIO JeATEJIbHOCTh B COOTBETCTBHH C 3aKOHONATEIBCTBOM U Y CTaBOM
bubnuoreky.

4.3.3. YcraHaBlIMBaTh OrpaHHYCHHs Ha KONMMPOBaHKE, SKCIIOHUPOBAHHE M BbIAAUY
OOKYMEHTOB, OOJafaloUX TPU3HAKAMH KHIDKHBIX TaMATHHKOB ¥  HHBIX
NOKYMEHTOB, IPeIHa3HauYeHHBIX JIs MOCTOSHHOTO XPaHEHHUS.

4.3.4. OrpaHuuuBaTh IOCTYI K JOKyMEHTaM, BKIIOUeHHBIM B DenepanbHBIN
CITHCOK 3KCTPEMUCTCKUX MaTeprasioB MUHNCTEPCTBA FOCTULIHK PD.

4.3.5. PazpabateiBate M yTBepxkAaTh IIpaBuia TOJB30BaHUS BHOTHOTEKOH,
PETIIAMEHTEI 110 MIPENOCTABIIEHUIO YCIIYT, PEKUM OMOTHOTEYHOTO OOCTY KHUBaHHSI.

4.3.6. OxaspiBaTh [ONOJIHUTEIBHEIE YCIYTH B COOTBETCTBHM C YCTaBOM U
PeriiamMeHTOM IpenocTaBiIeHUs] OMOJHUTENBHBIX (TuaTHbX) yeuyr B TBYK HO
HI'OYHB.

4.3.7. YcranaBnuBaTh CPOKM JIWIIEHUS IpaBa NOJb30BaHUS buOmuotekoi mns
[0JIb30BaTesell, HapyMBIIKX HacTosmyue [Ipasua.

4.3.8. OnpenensiTe B COOTBETCTBHUH C OSHCTBYIOIIMM 3aKOHOIATEILCTBOM PD BHIEI
M pasMepel  KOMIIEHCAlMd  ymepba, HaHECEHHOro  IOJIb30BATEJISIMHU.
4.3.9. Ilpu HapymeHusix, HE OTPAXEHHBIX B HacToAmux [IpaBmiax,
aIMHMHUCTpanus bBubnuorexkn ocrasnser 3a co0oH MpaBO WHAMBHIYATBHOTO
NOJIX04a K KaKI0OMy KOHKPETHOMY CITyYaro.

4.3.10. Ocy1ecTBasTh 00CTYKMBaHHE HOPHINUECKUX JIMI] HA JOTOBOPHOM OCHOBE.

4.3.11. YTBepxaarTs ¥ BHOCUTH AONOJHEHHS U H3MEHEHHUs B HacTosue [Tpapuna.

4.4. budauorexa 00s13ana;

4.4.1. ObecrieyuTh peanH3alMIi0 IIpaB IOJb30BaTeNell Ha CBOOOMHBIA [OCTYI
K HHpopmaunu U3 GoHnoB bubnuoreky.



4.472. ObGecmeuynTh  BBICOKYK  KYJIBTYpy  OOCIy)XHBaHWA,  CO3/aBarh
1 TIOJIepKUBaTh B BubmioTexe KOMGMOPTHBIE YCIOBHs [UIst PaOOTEI MIOJIb30BATENEH.
4.4.3. CoxpansaTh KOHQHIEHIUATBHOCTD NEPCOHATIBHBIX AaHHBIX TIOJIB30BATENEH.
4.4.4, ®opmuposath OHOMHOTEUHBIE (POHIBI, OCYIIECTBIATE HX YHCT, XPAHCHHC
¥ WCIIONB30BaHNE B COOTBETCTBHY C AEHCTBYIOIIVM 3aKOHOJATEIBCTBOM, Y CTaBOM
bubnuorexu.

4.4.5. IagopMupoBath rpaxaan 0060 Bcex BUIAX MPEAOCTABIACMBIX bubnuoTtexoit

yenyr. TlomysnsipusuposaTs (QOHABI ¥ HPEIOCTABIAEMBIC YCIyTH, pasBUBATH
¥ TIOOLPATh HHTEPEC K YTCHHIO.

4.4.6. OcCyIIeCTBIATh TMOCTOSHHBIA KOHTPOJIb 3a BO3BPATOM B Bbubnuorteky
BbIIAHHBIX OJB30BATENSIM JOKYMEHTOB U3 GHOIHOTEYHOrO (POHA.

4.4.7. CoBepIIEHCTBOBATH OMOIHOTEYHOE W HHQOPMALHOHHOE ofcity)XHBaHHE
rpaxkaaH B COOTBETCTBUH C paszielioM 2 Verasa TBYK HO HITOVHB.

4.4.8. TlpuHumarb Mephl 1O OGECHeHeHHIO 6E30MaCHOCTH MoNb30BaTeNeH
B CJTy4asx Ype3BbYaiHBIX CUTYaLHH.

4.5. OteercrBeHHOCTH bubanoTeKH:

4.5.1. Paboranky DBHOMMOTEKH, B COOTBETCTBHH CO CBOMMH AOKHOCTHBIMH
0GS3aHHOCTSIMM M JIOKAJIBHBIMHM HOPMAaTHBHBIMH aKTaMU YYPCKICHHA, HECYT
OTBETCTBEHHOCTh 334 Ka4deCTBO OOCTyXKUBAaHHS IONIB30BATENEH BubnuoTrexu
¥ COXPaHHOCTB NEPCOHANTBHBIX NaHHBIX NOJIb30BaTEEH.

452 . 3a nUuHble BEIIM W JIOKYMEHTBI, OCTaBJICHHBIC [TOJIb30BATE/IAMH 6e3
NPUCMOTpa, a TaKKe 3a CHaHHBIC B rapaepo0 IEHHBIE TPEIMETbl ¥ JACHBIH
Bubnuoreka OTBETCTBEHHOCTH HE HECET.

3am. JUpeKTopa Mo Hay4HOH

1 6ubaroTewHOM paboTe O.H. JIucsTHHUKOBa

IOpuckoHCcynbT 1 Kareropuu / A.E. HockoBa
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