YTBEPXJIALO

JIUpeKTOp rocyapCTBEHHOTO OFOIKETHOTO YIPEKACHUSI
KynbTypsl Hikeropoackedtedaactu «Hwkeropoznckas
rocyzap CTBBHHﬁH 'b%ﬂ-é :

ITono:xeHue 06 oGecneyeHHH COXPAHHOCTH (POHIOB roCyAapPCTBEHHOT0
OroazkeTHOro yuypeskieHus: KyJabTypbl Hukeropoackoii o6aactu
«Huxeropoackasi rocygapcrBeHHasi 00/1acTHasi yHUBEpCaabHASI HAYYHAS
oubamnorexa um. B.U. Jlennnay

I'ocynmapcTBeHHOe OIOKETHOE YUpeKIeHHe KyJbTypbl Hudkeropomackoi
obnactn «Hmkeroposnckas rocyapcTeeHHast 00JaCTHAas YHUBEpCAIbHAS HAy4yHAas
bubnuoreka um. B. WM. Jlenuna» (manee — BubnuoTeka) sBiserTcs NEHTPAIBHON
oubnuorexoit Huxeropoackoit obacty, TJIaBHBIM rOCy1apCTBEHHBIM
KHUroxpanunuiem Hukeropoackoit obnacTd ¢ NpaBoM IOIYYEHHS ABYX
00s3aTeNnbHBIX OECINIaTHBIX SK3EMIUIIPOB BCeX JIOKYMEHTOB, H3JaBaEMBIX Ha
TEPPUTOPUM 00NacTH; OUONIMOTEKOH-IETIO3UTAPHUEM [JOKYMEHTOB KpaeBeIdecKOro
XapaKkTepa, KoTopas (GOpPMHPYET, XpaHHT U MPENOCTaBIseT IIONLE30BATENSIM
Oubnuorex Hambolee NoiHOE coOpaHHe TOKYMEHTOB 0 Hinkeropojckoil obmacTu;
PErHOHAIBHBIM LIEHTPOM IO paboTe ¢ KHIDKHBIMH NaMATHUKAMHW; PETHOHAILEHBIM
LIEHTPOM KOHCepBaluy OMOMHOTEYHBIX (OHIOB. 3aKOHOM O OHOIMOTEYHOM JENe B
Hwmwxeroponcko#t ~ obmactd  ompenmenedsl  GyHKOME ~— BHONMOTEKH  Kak
TEePPUTOPHAILHOTO Hay4YHO-HUCCIIeI0BATENBCKOTO, METOJ[MIECKOTrO,
MHOOPMAIIMOHHOTO M U3JaTeNbCKOTO LEHTpa B 0ONAcTH OHOIMOTEKOBENEHHS U
Oubnuorpaduu; HaydHO-HCCIIENOBATENBCKOTO ¥ OPraHM3alHOHHO-METOINYECKOTO
meHTpa s 6ubauorexk Hipkeropopckoi obnacté Mo OHOIHOTEYHBIM IIPOGIEMaM,
CONEHCTBYIOIIETO DPa3BUTHIO OMOJMOTEYHOrO Oena, ydacTBYIOIIErO B pa3paboTke
00ITacTHBIX LENIEBBIX NMPOrpaMM B chepe GHOIHOTEUHOIrO eja, CIOCOOCTBYIOIIErO
BHEIPEHUIO B OMONHMOTEYHBIE IIPOLECCHI HOBBIX TEXHOJOTHH, B3aMMOIEHCTBHIO
OuOIMOTEK B CO3JaHMH M HCIIOJIb30BaHHM OUOIHOTEYHBIX PECYPCOB HA TEPPUTOPHH
Humxeropopnckoit obiactu (Crates 8.2.).

Yacte ponnoB bubnuoTek BXOIUT B COCTaB HAIIMOHAILHOTO OHOIMOTEYHOIO
(hoHna 1 mpeacTaBIsieT HCTOPUUECKYIO, KYIbTYPHYIO U HAYYHYIO LIEHHOCTD.

1. OBIIIME ITOJIOXEHMA
1.1. Hactosmee Ilonoxenue o6 oOecredyeHHH COXpaHHOCTH (OHIOB
rOCy/IapCTBEHHOIO OIOIPKETHOIO YHUpEeXAEHHs KynbTyphl Hinkeropoackoi oGnactu
«Hmxeropojckas rocygapctBeHHasi o0slacTHas yHUBepCalbHAs HayyHas OubauMoTeKka
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uMm. B.M. Jlemuna» (manee — IlonokeHue) pa3paGoTaHO B COOTBETCTBHH C
(enepanbHEIMU 3aKOHAMH W HHBIMH 3aKOHOJATEIBHBIMH aKTaMH PocCHicKoit
Defeparyy, ONpe/IeNIOIMME TOCYIaPCTBEHHYIO IOIMTHKY B 06MAaCTH COXPAHEHHS
KyJbTYPHOI'O HallHOHAIBHOTO HACAEIUSA CTPAHEI.

1.2. Ilomoxenue pernaMeHTHpyeT oOecIedYeHHe COXPAHHOCTH (GOHIOB Ha
OCHOBe HU((epeHIMPOBaHHOIO IIOAX0Ma K NOKYMEHTaM pa3IMYHOM 3HAYMMOCTH,
yCTaHaBIuBaeT obmme W coenuduueckue TpeGoBaHWS K  (HOPMUPOBAHHIO,
COXpaHEHHI0O MW HCIOJR30BaHUIO (GoHmoB bubnmorekn, obecneyeHuro wux
OezonacHOCTH.

1.3. Coxpannocts (oHaa — cocTosHHE (OHIA, XapaKTepPU3yeMOe YPOBHEM
COXpaHEHMs LEJIOCTHOCTH COOpaHHs JOKYyMEHTOB M CTEICHBIO yAEpKaHHs
SKCIUTyaTallHOHHBIX CBOMCTB OTHENBHBIX [JOKYMEHTOB, SBISETCS PpE3YNbTaTOM
IPHHATHSA CIIELUATBHBIX Mep IO 0e30MacHOCTH M KOHCEPBALWM JOKYMEHTOB.
Hanbornee BaxHBIe HanpaBieHNs oGecIieyeHus COXpaHHOCTH (GOHA — 6e30macHOCTS
OubnroTeuHpIX (OHIOB (OXpaHA OT XHUINEHWH, NpPEIOTBpAlleHHe M JIMKBUIALINS
BO3[OPaHUH, 3aTOIVICHUH M T.IL); KOHCEpBalUsi NOKYMEHTOB H COBIIOIEHHE HOPM
JUIMTENILHOTO XpaHeHUs HoHIa.

1.4, Ilpuanuner  obecnedeHuss coxpanHocTH — (GoHAoB  bubiuorexku
ONPEICTIAIOTCSA €€ CTaTyCOM IleHTpanbHOH Oubnuorexu Hrxeropopckoit obnacry,
BBITONTHAIOWIEH (DYHKUHM 10 (OPMHUPOBAHUIO, XPAHEHHWIO M IIPEJOCTABIECHHIO B
TI0JIb30BaHKEe HaubolIee IONIHOI0 YHHBEPCATEHOIO COOpaHus JOKYMEHTOB.

1.5. @onasl bubmauoTexku SBILIOTCS MCKIIOYHTEIHHO IOCY/lapCTBEHHOH
COOCTBEHHOCTBIO M HAaXOHATCS IIO4 OXpaHOW TIoCy[apcTBa, HE IIOIJIEHKAT
PasrocyIapCTBICHUIO, HEOTUY)KIAeMbl ¥ HAXOIATCS Ha 0COOOM pEeXHUME OXpAaHbl,
XpaHEHUS M HCIIOJB30BAHMS B COOTBETCTBHMH C 3aKOHOIATENLCTBOM Poccuiickoif
Oenepanumu.

1.6. IIpaBoBas oxpana dhonaa bubnrorekn obecrneynBaeTcs:

— Koncrutynueit Poccuiickoit @enepanuu ot 12.12.1993 r.;

— @enepanbHEIM 3akoHOM OT 29.12.1994 r. Ne 78-®3 «O 6GubnuoreuHoMm
Iene;

— @e¢nepaneHbM - 3akoHOM  OT  09.10.1992 1. Ne  3612-1 «OcHOBEI
3aKoHOnaTenbCcTBa Pocculickoit @enepanuu 0 KyJIbTypey;

— QepepanbHeIM 3aKOHOM 0T 29.12.1994 r. Ne 77-®3 «O6 obs3aTensHOM
9K3EeMILISIpe TOKYMEHTOBY);

— @enepanbHpIM 3aKk0HOM 0T 27.07.2006 r. Ne 149-03 «O6 undopmanmy,
MH(QOPMALIMOHHBIX TEXHOJOTHUSX ¥ O 3aIlUTe HHHOPMALN;

— @epepanbHeiM  3akoHOM 0T 22.07.2008 1. Nel23-@3 «TexHuueckuii
pernaMeHT o TpeOOBaHMX MOKAPHOH OE30IIaCHOCTI;

— @enepansHeIM 3aK0HOM 0T 25.07.2002 1. Nel14-®3 «O mpoTuBoaeHcTBHA
SKCTPEMHCTCKOM AeSITeTEHOCTIY,

— I'paxnanckum Konexcom Poccuiickoit @eneparuu oT 18.12.2006 r. Ne 230-
D3;



— Bceepoccuiickoif nmporpaMMoil coxpaHeHus OHONMMoTeYHBIX doHmoB (2021-
2030 rr.);

— IIpukazom MunuctepceTBa KyabTypbl Poccuiickoit ®enepanuu ot 18.01.2007
r. Nel9 «O6 yrtBepxmenuu [IpaBun opraHuU3ally, XpaHEHHS, KOMILUIEKTOBAHMS,
y4deTa M HUCIOJIb30BaHMs NOKyMEHTOB ApxuBHOro ¢onna Poccuiickoit @epeparuu u
ApYTUX apXUBHBIX JOKYMEHTOB B TIOCYIapCTBEHHBIX W MYHHUIIHNAIBHBIX apXUBax,
My3esx H 6ubiauoTekax, opraHu3anuax Poccuiickol akageMuu HayKy,

— [lopsakOoM ydeTa NOKYMEHTOB, BXOASIIHUX B cocTaB O6ubmuoTeyHOro (GoHaa
(mpuka3 MunucrepctBa KynbTypsl oT 08.10.2012 r. Ne 1077, 3aperucTpupoBan B
Mumntrocte Poccru 14.05.2013 r. Ne 28390);

—I'OCTP 7.0.87-2018  «CHMBM]J. Kuwxuele  mamartauku.  OOmue
TpeOoBaHHUY;

—-T'OCT 7.50-2002  «CUBMJ. KoncepBamus  gokymentoB. OOrmme
TpeOOBaHUY;

—-T'OCT 7.48-2002 «CHUBU]J. Kouceppauus moxkymeHTOB. (OCHOBHBIE
TpeOOBaHUS U ONPEACTICHUIY;

- T'OCT P 7.0.20-2014 «CUBWM /. bubnmuoTeunas craTucTtuka. Ilokasarenu u
€IMHUIIBI UCUUCTICHUS);

-T'OCT P 7.0.93-2015 «CHUBUA. bubnmoreunsrt ¢ounm. TexHomorus
(bopMuUpPOBaHUY;

— 3axoHom Huxeropoackoif obmactu ot 01.11.2008 1. No 147-3
«O 6ubanoTeyHoM zene B Hikeropoackoit o6mactuy;

— IIporpammoii «Pa3Butre u nonnepikka ureHus B Huwkeropoackoit obmactu
Ha 2020-2025 rome» (IToct. IlpaButenscrBa Hukeropoackoi o6mactu ot 10. 07.
2019 r. No 439);

— YcTaBOM TOCYyHApCTBEHHOTO OIOMKETHOTO  YUYPEXKAEHUS KYyJIbTYphI
Hmxeropoackoit obnactu «Hmkeropoackast rocyaapcTBeHHas obnacTHas
yHHBEpCcaJbHas HaydHas Oubnuoreka um. B.W. Jlenunan,;

— IIpaBHiamMH TONB30BaHUS T'OCYJAPCTBEHHBIM OFOKETHEIM VUpEKICHHEM
KyJIeTypel Huxeroponckoit obnactu «Hmxeropoackas rocynapcTBeHHas 00iacTHas
yHHBepcajbHas Hay4yHas Oubnuorexka um. B.. Jlenunay,

— Huctpykuuedn mno ydery 6uOnuoredHoro QoHma rocyIapCTBEHHOTrO
OIOIKeTHOTO yupeXAeHHs KynbTypbl Hipkeropomckoit oGmactu «Hukeropozckas
rocyJapcTBeHHass 0OIacTHas yHHUBepcalbHas HaydHas OwulOimoreka um. B.H.
Jlenunay;

— HacTosmuM [lotoxxeHuem;

— IPYTUMHU perIaMeHTHPYIOITUMH JOKYMEHTaMH.

1.7. Mepsl, obecneyuBaroliie COXPaHHOCTH (DOHIIOB, PETIIAMEHTHPYIOTCS
CTaHJapTaMH B oOiacTH HHpOpManuu, OUOIMOTEYHOTO W H3/ATENILCKOrO Jea,
HOPMATHBHOH, HMHCTPYKTHBHO-METOAWYECKOW U TEXHOJIOTHYECKOH MOKYMEHTalluei
of11erocy 1apcTBEHHOTO, BE/IOMCTBEHHOTO, 00111e6 MO0 TEeTHOTO 5§
BHYTPUCTPYKTYPHOTO YPOBHSI.



2. OPTAHU3AITMOHHAA CTPYKTYPA VITPABJIEHM S
COXPAHHOCTBIO ®OHJIA BMBJIMOTEKHA

2.1. Omnpenenenve IONUTUKM M CTpaTerdd pas3BUTHS bubmuorexku B
obecrevyeHrn COXPaHHOCTH (DOHMA, PYKOBOACTBO AESTETBHOCTHIO BCEX CTPYKTYPHBIX
nozpasjenenuii bubnuoreku mo obecrneueHuo COXpaHHOCTH (GOHAA OCYILECTBIISET
qupekTop bubnuorexu.

2.1.1. Jlupexkrop bubnuorekn oOecreynBaeT NPaBHIBHYIO OPraHU3aIMIO
yueTa, XpaHeHHs M HCIONb30BaHUS (OHIA B COOTBETCTBUM C IEMCTBYIOIIMM
3aKOHOJATENECTBOM, HOPMATHBHO-IIPABOBBIMU  aKTaM{, perJaMeHTHPYIOIIUMH
JIOKYMEHTaMH U UHCTPYKIIHSIMH.

2.1.2. B cinyyae OTCYTCTBHMS YCIOBHH, HEOOXOIHUMEBIX Uil OOeCHeueHHs
COXpaHHOCTH (DOHIA, TUPEKTOP HMEET NPaBO OIPAHHYHTH JOCTYI MOJb30BaTENed 1
coTpynHuKoB bubnuoreku k hoHIy.

2.2, OpraHu3aliiOHHO-METOAMYECKOE  PYKOBOACTBO  JIEATEIBHOCTHEO
bubnuorexn B obecleueHMH COXpaHHOCTH (OHOA OCYLIECTBIISET 3aMECTHUTEID
TUPEKTOpPA 110 Hay4yHOU U OubiuoTeqdHo# paboTe U IIaBHEBIN XpaHUTENb HOH/IOB.

2.3. Coser mno pabore c¢ donnom (mamee — CoBET) BHIIOIHSIET
KOHTPOJIHpPYIOLIe GYHKIIUH NeSITeTEHOCTH BCeX OTAEIOB-(OHI0epIKaTeleH.

2.3.1. JlesrensHocTs CoBera pernamentupyercs [lonoxenuem o CoBeTe 1o
pabore ¢ (GOHOOM TIOCYZapCTBEHHOTO OFOMKETHOTO YUPEXKIEHUS KYJIbTYpHI
Hmxeroponckoit  obmactu  «Hmxeropoackas  rocymapcrBeHHas — obmacTHas
yHUBepcalbHasd Hay4Hasd Oubnuoreka uM. B.W. JleHuHnan» U Opyroil HOpMATUBHOW U
TEXHOJIOTUYECKON NOKyMeHTalue bubanorexku.

2.3.2. CocraB CoBeTa yTBep>KaaeTcs IPUKA30M JupekTopa bubnuorexy.

2.3.3. 3aMecTUTenb JAUPEKTOpa IO aAMHHHUCTPATUBHO-XO3SHCTBEHHOM
JESATEeNIbHOCTH, IJIaBHBIM MHXeHep bBuOMHOTEKM W JApyrHe  CIELUATHUCTEHI
IIpUBIIeKatoTcs K pabore B CoBeTE MO COTNIAaCOBAHUIO.

2.3.4. 3acenanus Coera NPOBOJATCS PEryspHO, OJMH pa3 B KBapTajl HIIU B
cllydyae IpPOM3BOACTBEHHON HeoOxomuMocTU. Jlemompou3BoAcTBO (0odopMileHHE
IIPOTOKOJIa) BefeTcs cekpeTapem CoBera.

2.3.5. Pemenus CoBera HOBOAATCSA OO CBEACHHS OUPEKTOpa, OGOPMISIOTCS
KaK Hay4yHO-METOAMYEecKas, HOpPMAaTHBHAS MM TEXHOJOTUHYECKas IOKYMEHTAIUs
bubmiotexn.  PermameHTHpyromue — JIOKYMeHTHI, mpuHsaTele CoBeToM
YTBEPXKACHHbIE OUPEKTOPOM 00s3aTeNbHBl i HCIIOJHEHHS BCEMH OTHelaMu-
(boHIOIEepIKATEIIMH.

2.4. 3amemyrolue oTAeNaMU-(QOHIOAEPKATEIIMU OPraHu3yloT paboTy 1o
obecIieyeHUI0 COXPaHHOCTH (OHIA, IPHHUMAIOT 000CHOBaHHBIE TEXHOIOTUYECKUE U
YIPaBJIeHYECKHE PELIEeHUS B paMKaX CBOMX JODKHOCTHBIX HHCTPYKITHH.

2.4.1. 3aBeayrolne oTaenaMu-GhoHIOAEPKATEIIMHI OCYIIECTBIISIOT
YyOpaBJIeHHE TEXHOJOTMYECKMMM IIpolleccaMM COXPAHHOCTH IOJACOOHBIX (OHIOB
(crmoco6 paccTaHOBKHM JTOKYMEHTOB; OTOOp MOKYMEHTOB IUIsi KOHCEpBAIMH, IIpHEMa-
nepefayd M3 TOACOOHBIX (OHIOB B OpyrHe OTHAENbl bBHOIHOTEKH; H3BATHSA



JOKYMEHTOB W3 BBEpPeHHBIX UM (OHIOB; KOIMPOBAaHHE; TPaHCIOPTHPOBKA,
9KCIIOHUPOBaHHUE JOKYMEHTOB U JIPYTHe BOIPOCH! HCIIONB30BaHMs IOKYMEHTOB).

2.4.2. Bce Bunmpl pabot ¢ GoHaoM bubnnoTeku HMEIOT NTOKYMEHTAlLMOHHOE
obopMileHe M  COINPOBOXKIEHHE  KaXIOr0  TEXHOJOTMYECKOro  IMpolecca.
JIoKyMeHTalHIo BeAyT 3aBeAyOIIHe OTAeIaMu-(QOHI0AePKATEISIMU.

2.5. B cocraBieHuH BHYTPHOMOIMOTEYHBIX AOKYMEHTOB IO (DOPMHPOBAHHMIO,
o0ecIleueHHI0 COXpPaHHOCTH W 0Oe30macHOCTH (OHIOB, B T. 4. TEXHOJIOTMYECKOH
NOKYMEHTallUH, IPUHUMAIOT y4acTHUe 3aMeCTUTENId NUPEKTOpa, TJIaBHBIM XpaHUTEb
boHIOB, IOPHCKOHCYNBT U WieHE CoBera BUOMMOTEKH, TOKYMEHTH YTBEPKIAIOTCS
OUPEKTOPOM (COriIacoBaHUE OTHAENBHBIX BHJIOB MOKYMEHTOB C YupeauTeleM
OCYILIECTBJISIETCSI B COOTBETCTBHHM ¢ HopMamMu DenepasbHOTO 3aKOHa O
OUbIHMOTEYHOM HelTe).

3. KATETOPM COXPAHHOCTU JOKYMEHTOB

3.1. Ilpuopurersl B obecrnieyeHun COXPaHHOCTH  JOKYMEHTOB
YCTaHABIMBAIOTC B COOTBETCTBMM C MX 3HAYMMOCTBIO W IIENIBI0 COXPaHEHWS.
bubnuoTekoll onpeneneHs! TpU KaTETOPUH COXPaHHOCTH JJOKYMEHTOB.

3.1.1. K n1nepBoil KaTeropuM COXPAaHHOCTH OTHOCATCA OK3EMIULIPEL,
obyafarole BCeMH NMPU3HAKaMU KHIDKHOIO NMaMsITHUKA, U JOKYMEHTHl ApPXHBHOTO
bonma. KHuKHBIE NaMATHUKU SBISIIOTCS 0CO0O0 ILIEHHOW YacThbIO HAIMOHATBHOTO
OubnroTeyHoro (oHIa U IMOATEKAT PETUCTPAIMH B PeecTpe KHIKHBIX MaMITHHKOB.
IIopsAnoK OTHECEHHUs NOKYMEHTOB K KHMIKHBIM IIaMATHHKaM, MOPSAIOK PErucTpaIlldd
KHHXKHBIX [TaMATHUKOB B peeCTpe KHIKHBIX IIaMATHUKOB, IIOPSAIOK BEICHUS peecTpa
KHIKHBIX IIaMSTHUKOB YCTaHABJIMBAIOTCS YIOJHOMOYEHHBIM [IpaBHUTENBCTBOM
Poccuiickoit @enepanyu denepaibHbBIM OpraHOM HCIIOHUTENBHOM BIACTH.

KHwKHble TaMITHUKA MOAPA3IeNsIIOTCs Ha eMUHUYHbIE KHWKHBIE MMaMATHHKA
U KHWKHBIE TMaMSITHHUKH-KO/UIEKIMH. K KHIDKHBIM TIaMSATHWKaM OTHOCSITCS
PYKOIIMCHBIE KHWIM WM Ile4aTHBIE H3IaHHUS, KOTOpPEIE 00IamaroT BEIMAOIIEHCS
IyXOBHOHM, MaTepHallbHOM I[€HHOCTBIO, UMEIOT 0c000e HCTOPHYECKOe, Hay4dHOE,
KyJbTypHOE 3HAUEHHE.

JIOKyMEHTBI IIepBOii KaTeropuu TpebyroT ocoboro y4era, pexkuMa XpaHeHHs U
WCII0JIb30BaHusA — o0ecledeHre HEeNPEePHIBHOIO BU3YaJIBHOTO KOHTPOJS CO CTOPOHEI
COTPYAHHUKOB BUOIHOTEKH 3a MCIOIB30BaHHEM JOKYMEHTa, HaJIMUHe OCOOBIX TPaBHII
JOKYMEHTHPOBAaHUS BbIAAYU, KOIIUPOBAHUSA U T. TI.

3.1.2. DBropyro KaTeropuro COXPAHHOCTH COCTABJIIOT  JTOKYMEHTEI,
KOMILIEKTYEMBIE Ha OCHOBE CHUCTEMBI 00s3aTeIbHOr0 OOJACTHOTO SK3eMILIIPa;
peIKue W IeHHBle W3JaHusS (KHUTH ¢ aBTorpadamu, sKCIHOpHCaMM, IOMETaMU
aBTOpa WJIM BJIafeiblla U T.IL.); S9K3eMIULIPHl HalleyaTaHHbIC HA KUCIOTHOM Oymare;
BEeTXHE  M3JaHusA,  COXpaHAIOIIME  aKTyaJbHOCTH  JUIS  IIOJB30BaTelleH;
M300pasHUTENbHbIe W3/IaHUS; KapThl; MUHUATIOPHBIE W3MAHUS, H3[aHHd OOJBIIOrO
Gopmara, a TakxKe B3K3eMIULIPH, 3aMeHa KOTOPHIX 3aTpyIdHEHAa WM HEBO3MOXHA
(Mayiblii THpaK, BBICOKas LieHa M T.IL.). MIX yTpara He MOXeT OBITh IOJHOLIEHHO
BOCIIOJIHEHA ApyTUM u3aanueM. ObOpalleHue K JOKyMEHTaM 3TOH KaTeropuu Tpedyer
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COONIO/IEHUs  psima TpaBui, OOECIEYHBAIOIINK [OBBIIEHHEIH KOHTPONb HX
HCIIONTE30BAHMS.

[Ipy HCIIONBE30BaHUM [JOKYMEHTOB OSTHX KATErOpHHl CTPOTO COOIIONaeTes
IIPUOPUTET COXPAHHOCTH HaJ JOCTYITHOCTHIO OPHTHHAIIOB.

3.1.3. TpeTsro KaTeropHIO COXPAHHOCTH COCTABIAIOT W3IAHUS MAcCOBOTO
XapakTepa, MOTPeOHOCTh B KOTOPBIX MMEET OIpe/elIeHHEIH BPEMEHHON MepHol M
BOCCTAHOBJICHHE KOTOPBIX APYrdM H3ZaHWEM MOOMYCTHMO M BO3MOXHO. K 3Toit
KaTeropuy OTHOCATCS MyOJeTHBIe S3K3EMIUIAPBl M KOMUHM JOKYMEHTOB IEPBOH U
BTOPOH Kareropuu. [l u3faHMil 3TON KATErOpHM He YCTAHABIMBACTCS HUKAKHAX
AOIONHUTENBHBIX PErIaMEHTUPYIOMIMX YCIOBUN HCIIONB30BAHMSA, KPOME IIPHHATHIX B
bubnuotexke.

3.2. IlpuopuTeTsl B 00ECTIEUEHHH COXPAaHHOCTH JOKYMEHTOB BBIPaKAIOTCS B
(hopMax ¥ CpoKax HX XpaHeHH:. JJOKyMEHTHI [IEpBON M BTOPON KAaTETOPHH XPaHATCS
nocTosHHO. O0A3aTeNBHO COXPaHEHHE B OPUTHHAIBHOM (OpMe JOKYMEHTOB IIepBOii
KaTeropuu. JIOKYMEHTEI BTOPOM KaTerOpMHM TakKe IOJJIEeKAT TMOCTOSHHOMY
XPaHEHHIO, HO IIPH 3TOM [IOITyCKaeTCs [epeBo HHMOPMAIMK Ha APYrod HOCUTE: (B
Cllyyae M3HOCA MaTepHUAalbHOH OCHOBEI, IIPH OTCYTCTBHM CIIpOCa TOIB30BaTelNei).
Cpox XpaHeHHsi JOKYMEHTOB TpeTheil KaTeropud OrpaHMdeH M OIpeesseTcs
CIIPOCOM II0JIh30BATENIEH U COXPAaHHOCTHIO MAaTEPUAIEHON OCHOBEI JJOKYMEHTA.

4. OBECIIEYEHHME COXPAHHOCTHU ®OHJIA B ITPOLIECCE
EI'O OPT’AHM3ALINA

4.1. Bce moxymeHTBI, nocTynarontie B BuOMMOTEKy, HANPAaBISIOTCS B OTHEIN
Hay4HOM 00paboTKH JOKyMEHTOB M OpraHuzanui Katamoros (masee — OHOIuOK).
Kaxnei moctynusimmi B bubnmoTexy MOKYMEHT MOIIEKHT PErHCTPALAH. YUer
donmos ocymectsingercs OHOJuOK Ha ocnose 'OCTa P 7.0.20-2014 «CUBU/I.
bubnuoreunas craructuka. [Tokazarenn u enuHuIel ucurciaenusy, [OCTa P 7.0.60-
2020 «CUBU/I. M3nanusa. OcHoBHEIe BHABL. TepMHHBI U onpenenenusn», «Ilopsaka
y4yeTa MOKYMEHTOB, BXOJAIIMX B cocTaB Oubnuoreunoro ¢ouma» (mpukas MK P® or
8.10.2012 r., zapeructp. 14.05.2013 r.), MHCTpyKIIMK 1O y4eTy OMOIMOTEHHOTO
(QoHIa rocyIapcTBEHHOTO OOMKETHOIO YUpexIeHus KyJIbTypsl Hukeropomckoit
obnmactu «Hmxkeropoackas rocynapcTBeHHas 00JacTHAs yHHBEpcalbHas HayuHas
oubmuoreka WM. B.M. JleHuna», «Ilonoxenuro o6 oTmene HaydHOUW 06paGoOTKH
AJokyMeHTOB W opranusauuu KaramoroB I'BYK HO HI'OYHb». Peructparus
KHIDKHBIX ITAMATHHUKOB OCYILECTBIAETCS B COOTBETCTBUHU C IpUKazoM MUHUCTEpCTRA
KyaeTyphl Poccumiickoii @enpepanuu Ne 1780 ot 30.12.2020 r. «O6 yTBepxaeHHH
IlonoxeHus o peecTpe KHUKHBIX TAMITHUKOBY.

4.1.1. HMapuBupyanpHbId ydeT IOOKYMEHTOB OCYIIECTBISETCS IIyTEM
TIPUCBOEHHUS KaXJAOMY OK3eMIULIDY MJOKYMEHTa PErMCTPaldOHHOTO HOMepa —
HHBEHTApHOI'0 HOMepa (3a HCKIIIOUeHHEM JOKYMEHTOB CEKTOpa 0OMEHHO-PE3EPBHOTO
¢doHZa oTHmena 3KOHOMUYECKOTO aHaiM3a MU OHOIMOTEYHOro MapKeTHHra). Jlns
NICPUOIMYECKUX M3JAaHUM B Ka4ecTBE pETMCTPallMOHHOTO HOMEpa HCIONb3yeTCs
WHBEHTApHBIA HOMED, KOTOPBIN 3aKperuisieTcs 3a KaKIbIM Ha3BaHUEM.
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4.1.2. luBeHTapHBIE KHUTH BEAYTCS B TPAJUIMOHHOM H B 3JIEKTPOHHOM BHJE.
lluBeHTapHblE KHUIM Ha HOTHBIE, I[IEPHONUYECKHE W3TaHWs, IOKYMEHTH Ha
MHOCTpaHHBIX s3blkax, CD pnoxkymeHTBl, JuuHble koyutekuuud O ¢opmara, Ha
nokymeHTsl ¢ obosznavenwsmu JI.1, J1.2, JI.3 BemyTcs B TpaguIlMOHHOM BHIE,
3aMONIHAIOTCS Pa3OOpUMBLIM IoYepkoM 0Oe3 moMapoK U UCIpaBieHUd (B ciydae
UCIpPaBICHUN Jenaercs HaAlUCh «HUCIPaBICHHOMY BEpPHUTEHY», OIMMOOYHAS 3allvCh
3auepkuBaeTcs ofHoH deprod u 3asemyrommid OHO/InOK cTtaBUT cBOIO MOAINCH).
Ha ocranbHble H30aHUS MHBEHTAPHBIE KHUIM BEOYTCS B JJIEKTPOHHOM U
TPaAMLIMOHHOM BHIE (HaOUpPalOTCs KOMIIBIOTEPHBIM TEKCTOM, pPacledaThIBalOTCS Ha
JUCTAaX W CHAKOTCS B IEepeIuleT Ha MONIIMBKY Ans obpasoBaHus lHBeHTapHON
KHUTH).

4.1.3. MHBeHTapHbEIe KHUTH XPAHATCS B OTHAENBHBIX ITKadax, JOCTYI K HHUM
umeror cotpyaaukun OHOJIuOK wu 3aBenmyrommue otnenaMu-GoHIOAEPIKATEIIMH,
¢ paspemeHus H B npucyrcetBuM 3asenyroiiero OHOJuOK, kotopelii u Hecer
OTBETCTBEHHOCTh 32 UX COXPAaHHOCTh. VIHBeHTapHBIe KHUIH BBEIHOCSTCS 32 IPEIelThl
OHO/JuOK, Tonpko B ciywae mpoBepku OuOnIHOTEUHOro (OHIA, MOA PACIIHCKY
3aBedyIoIlero otTnena-GoHAomepkaTens. 3aBeplieHHble VIHBEHTapHbIE KHUTH
nomexxat onugposke. Llupposas xornus Beinonagercs no 3ampocy OHOIuOK.

4.2. Bece nocTynaroimue OOKyMeHTHI B bubmmorexy mapkupyiorcs. Illtamm
bubnuotekn craBUTCS Ha 000pOTE THTYJLHOTO JHCTa, Ha 17-H cTpanmie Ha
BKJIaJKaX M BKJIEHKax II0 BO3MOXXHOCTH. VIHBEHTapHBIH HOMEpP yKa3blBaeTCs Ha
TUTYIBHOM IIMCTE W Ha 17- crtpanune. Ha nokyMeHTax, HMEIOIIUX CTaTyC
00s3aTeNIbHOrO  OOJIACTHOTO  DK3EMIUISIpa, CTABUTCS JIOTONHHUTEIBHEIA  IITaMII
«OO6s3aTenpHBIl  SK3eMIULIP» Ha 3agHeM ¢opsaile JI0KyMeHTa. B  mporecce
OnbmoTeyHoi 0OPabOTKU UCIIONB3YIOTCS Ge30IacHbIe I TOKYMEHTOB MaTEpHAIEL,
LITaMII He TOJKEH MTOPTUTH BHEITHUH BHI JOKYMEHTA.

4.2.3. VIHBeHTapHBI HOMeEp IpUCBAUBAeTCS JOKYMEHTY B COOTBETCTBHH C
nerctByromumMu  uHCTpykmusMu OHOJIuOK. Ilpu npucBoennu 0003HAYEHHS
GopmaTa Ui IOKyMEHTOB HECTaHOAPTHBEIX pa3MEpOB pEIIeHHe IMPUHUMAETCS
COBMECTHO C OTZEJIOM OCHOBHOI'O (DOHAa KHUTOXpaHEeHHS.

4.3. JIoKyMeHTEI, IOCTYNUBIINE B BHOMHOTEKY, pacpeneisioTes Mo OTaeIaM-
QoHmOnEpKATENAM B COOTBETCTBHH C TeMaTHKO-THUIIOJOTHYECKHM IPODHUIEM
KOMIUIEKTOBAHHS ~ TOCYJapCTBEHHOIO  OIOMKETHOTO  YUPEXKOCHUS  KYJIBTYPHI
Humxeroponckoit  obmactu  «Hmkeroponackas — rocymapcTBeHHas — 00JiacTHas
yHUBepcalbHas HaydHas Oubmmorexka wum. B.M. Jlemunay u  Opyrumwu
perilaMeHTHUPYIOLIUMHE ToOKyMeHTaMu bubinoTeky.

4.4, OHOAuOK npuHHMaeT NapTHH JOKYMEHTOB II0 OTPabOTaHHON U
3aKpEIUICHHOH B HHCTPYKIMH TeXHOJorud. OH JKe OCYyIIecTBISeT KOHTPOJIb
COXPaHHOCTH U ITOJHOTY Iepeiaur JOKYMEHTOB B OTIEBI-(DOHI0IePIKATEIH,

4.4.1. Corpyanuku OHOJIMOK 3amoiHSIOT Ha KaXIBIH OK3EMIUIAP TpH
TornorpadMyecKue KapTOYKH YCTAaHOBIEHHOTO o0pasia mad JajbHeHero
HHIMBHyalpHOro ydera. Kaprouku (pasmepom 6X7,5 CM) 3amojHSIOTCS



OHONMOTEYHBIM IMOYEPKOM, HAa HUX CTaBUTCS WH(D XpaHeHWs, aBTOp, HA3BAHHE
JOKyMEHTa (IOITyCKaloTCsl COKpaIleHus), 0603HaueHne oTaena-hoHI0IepKaTes.

4.4.2. Tlponecc mepemaun-nipremMa oOpabOTAHHBIX OKYMEHTOB B OTIEIBI-
(OHIOZEPKATENN OCYIIECTBIAETCS 3aBEAYIOLIUMK OTAeNaMH WM 3aBelyIOLIMH
CEKTOPaMH, IIABHBIMH OMOJMOTEKApSMM 3THX OTHETIOB COBMECTHO C 3aBEYIOIIHM
OHOIuOK #iH HCHONHSIOUIAM ero oOS3aHHOCTH. [IpencraBuTenp oTHENA-
doHONEPKATENS CTABUT CBOIO (GAaMHIMIO M IMOANMCh HA BCEX MHIMKATOPAX,
IpEeHA3HAYEHHBIX A1 Karamora pacmucok. Ha kaproukax, (GopMupyromux
TomorpauyYeckuif  Kartamor,  CTaBUTCS  TONBKO  OOO3HAYEHHEe  OTHeNa-
bonmomepxarens.

4.5. Bce [OKyMEHTEI, TIOCTymaroIue B BuHOIHOTEKY, OCMAaTpHMBAIOTCA
COTpyAHUKAMH OTHeNa TMIMEHBl U PecTaBpalliu OHONUOTEYHBIX (OHIOB. B ciayuae
MEXaHHYIECKOTO WK OHOIOTHYECKOTO MOBPEKIESHHUS NOKyMEHTa (WM MX YTpPO3BI)
pelraeTcs BOIPOC O KOHCEPBallMM JK3eMIUIIpa Iepel IIOCTAHOBKOW Ha
OUOMUOTEUHEIH YUeT.

4.6. Otmen ocHOBHOTO (GOHIZ KHHUTOXpaHEHHs BeleT TOIOTpapHUECKHA
Katajgor ¢oHga bubaMoTekM M KaTaJor paclucoK Ha JOKYMEHTHI BCEX OTIHENOB,

OIIEpaTUBHO OoTpaxkaeT IBHKEHHE doHma bubnuorexn (BBIOBITHE,
[IeperHBEHTapU3aIlHS, IBUKEHHE IOKYMEHTOB MEX 1y OTIelIaMHU-
boHIOOEePKATEISIMH).

4.6.1. Tomorpaduyeckuil KaTajor CONEPKHUT CBEAEHHMS O JOKYMEHTaX BCeX
OTZeNoB-(poHoAepKaTenelt bubnHoTeky (3a UCKIIOYEHWEM OT/ENa NEPUOIHMIECKHX
M3aHui — dopmatel ¢ 0603HaYeHUSIMHU P, ['; OTHena pefKkux KHUT W PyKOIHCeH —
¢opmarel ¢ obosHaueHuamu 111, 1.2, I1.3, Lk, I'p, 1=; dopmar 0 (HaumHas C
0.25001); oTnena HOTHO-MY3BIKAIBHON IUTEPATyphl — HOpPMATHI ¢ 0603HaYeHHAME H,
[, ornena nuTepaTypsl Ha WHOCTPAHHEIX S3BIKAX ¢ 0003HaveHusMu M.1, 1.2, 1.3,
4L, 3L, 2L, 4=, 3=, 2=; oTnena NpOM3BOLCTBEHHOM U SKOIOTrHIECKOH HHQOPMALIHY —
crienBubl). KapTouky TomorpadHyeckoro Karamora paccTaBIsiOTCs 1Mo (opMaTa,
BHYTPH — II0 UHBEHTapHBIM HOMEPAM.

4.6.2. Ilpu cnucaHuu M (WIM) NEPEeMHBEHTAPU3AIMH JOKYMEHTOB OTIENbI-
(bpoHmOzEpKATENHN 3ANONHAIOT Ha KaXKIBIM SK3eMIUISIp W3MaHMs TOHMOrpadHIecKyro
KapTOuKy ycTaHoBJIeHHOro obpasua u caawoT ux B OHOJuOK. OHO/IuOK BHOCHT
CBEIICHHS O CIHMCaHWM M (MIM) [epedHBEHTapu3aluu B IIHBEHTapHbE KHHIH,
OTpa)kaeT BBEJICHHS O CHOMCAaHHM M (WIM) [EepPEHHBEHTApU3allud B CIPABOYHO-
IIOMCKOBOM ammapare bubnuorexu. OTpaboTaHHBEIE KapTOYKH MOCTYHAIOT B OTHEIN
OCHOBHOTO (DOHJIa KHUTOXPaHEHHs], IJle PACCTABIAIOTCS B TOMOrPaQHUUECKHH KaTanor
¢onna bubnauoreku.

4.6.3. B xaTamore pacnmcoK, 3aKpeIUIeHHBIM 3a OTAENIOM OCHOBHOro (oHza
KHUTOXPAHEHHUS, COLECPXKATCA CBEIEHHS O JOKYMEHTaxX BCEX  OTJIENIOB-
(GonmonepxaTenel (3a HCKIIOUEHUEM OT/ENa IEPHOJHYECKHX U3MaHui — GOpPMATHI ¢
obosnHayeHmamMu p, I'; oTmema pegkMx KHHT W pyKkomuced — dopmartsl c
obosnagenmamu 11,1, I1.2, 1.3, Lk, I'p, 1=, dopmat 0 (maumuas ¢ 0.25001); oTnena
HOTHO-MY3BIKAIbHOM JIUTEpaTypsl — (opMaThl ¢ obo3HaueHussmu H, Ilr; otmena
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UTEpaTypbl Ha MHOCTPAHHBIX sA3bIKax ¢ obosHayeHwsmu W.1, 1.2, 1.3, 3=,2=,1=;
OTHesa MPOU3BOACTBEHHOM M SKOJIOTHYEeCKO nHpopMalmu — crensuasl). Kaprouku
KaTajJora paclucoK PacCTaBISIOTCS MO OTAeNaM buOIMoTekH, BHYTPH IO GopMaTaMm
Y MHBEHTapHBIM HOMepaM.

4.6.4. Kaxnaplit otrmen-poHAOAEpXkKATEeIb BeIeT KHUTY CYMMAapHOIo y4era
(kpoMme oThesa OCHOBHOIO (DOHAA KHUTOXpaHEHMs) U TomorpadHyecKuil kaTauor Ha
CBO# (oH.

4.7. JloxyMeHTHl, nocTynaromue B hoHA OTAeNa PelIKUX KHUT U PYyKOITHCEH,
3aHOCATCA B OTHeNbHbIe MIHBEHTapHBIe KHUTM U NOANIEKAT 0coOOOMY Y4ETy COINIACHO
pernmameHTupyrome noxkymentauuu «llomoskeHuem 00 oTAene penkux KHUT U
pykonucelt [BYK HO HI'OYHbB», «IlpaBuna mons3oBanust GOHAOM OT/IENIA PEIKHX
xHur u pykonuceit [EYK HO HI'OYHB».

4.8. IlpoBepka ¢donma bubnuoTekn NPOM3BOMUTCA PErYAIPHO COTIIACHO
nokyMeHTy — Ilopsaxy mnpoBeZeHHs IIPOBEPKH HAIMYHSA JOKYMEHTOB (DOH/IOB
rOCyJapCTBEHHOI'0 OIOMKETHOrO ydpekIeHHUs KyJnbTypbl Huxeropoackoit obiacTtu
«Hmxeropoackas rocynapcTseHHas o0IacTHas yHUBepcalbHas HaydyHas OnbImoTexa
uM. B.M. JlenuHa» W B COOTBETCTBHH C TI'paUKOM IIPOBEPOK, YTBEPHKICHHBIM
IIpUKa3oM qupekTopa bubnuoreku.

4.8.1. OOsizatenpHas mpoBepka OubOIMOTEYHOTO (OHIA TPOBOAUTCI IIPH
BBIABICHUM (DAaKTOB XMILEHHS, TOPYH JOKYMEHTOB, B ClIy4yae CTUXHMHBIX O€ICTBUH,
Ype3BbIYalHBIX CUTYalUH, peopraHu3aliiy Wik JIUKBUAAIMY BubnrnoTexy.

4.8.2. Ilpoepka ¢onma otmenoB bubnmoTekn B MIAHOBOM TOpsKe (3a
HCKJIIOYEHHEM OTZeNla OCHOBHOTO (POHZAa KHUTOXpaHEHHS U OT/ela MEePHOIHUECCKIX
U3JJaHuH) OCYIIECTBISETCS ONWH pa3 B IATh JeT, (QoHm oTmera aboHeMeHTa
IIpoBEpseTCs OOUH pa3 B ceMb JeT. [Iposepka ¢dorAOB ormenoB bubmmorekw,
OTpa’KeHHBIX B KaTaJor'e pacIHCOK OTAeNIa OCHOBHOTO KHHUTOXPAaHEHHUS, IIPOHUCXOIUT
IIyTEM CBEPKH KOHTPOJIBHBIX TAJIOHOB (TOMOrpadUyuecKkux KapToueK) C KaTaJoTOM
pacnucok. QoHOBl OTAENOB bHOMMOTEKH, HE OTPa)X€HHBIX B KaTajlore pacIHCOK
OT[eJla OCHOBHOTO KHHIOXPAaHEHHS, NPOBEPSAIOTCS IyTeM CBEPKH JOKYMEHTOB C
MuBeHTapHbIMU KHUramMu. HopMmaTUBHO-TeXHUYECKHe U TEXHHYECKHUE ITOKYMEHTHI
oTAeja IPOM3BOACTBEHHOM H DKOJOTHYECKOM HH(pOpPMAalMK IIPOBEPSIIOTCS IIYTEM
CBEPKHU C HyMepPalMOHHOW KapTOTEKOH OJIMH pa3 B IECATH JIET.

4.8.3. IIpoBepka (oHIa oTaena OCHOBHOTO (JOHIA KHUTOXPAaHEHHMS M OT/eia
NIEPUOIUYECKUX H3TaHUM OCYIIECTBISIETCS MO3TAMHO — OJHH pa3 B IISTHAALATH JIET.
IIpoBepka ocyIIecTBIs€TCS [IyTeM CBEPKH JOKYMEHTOB C MIHBEHTApHBIMH KHHTAMH.
Jnsg mpoBepkH (oHZa OTHOena OCHOBHOIO KHHUTOXpPAHEHHs IIPUKa30M IHPEKTOpa
cozfaeTcid KOMHCCHA W3 IIpeAcTaBUTeNel oTnenoB bubnuoTek#, KOTOpbIe
IPUHUMAIOT yYacTHe B IIPOLIECCce MPOBEPKH.

4.8.4. Ha kaxayro IpOBepeHHYI0 dYacTh GOHIA COCTaBIAETCS AKT O
pesynbrarax IPOBEICHHUS IPOBEPKHM HalW4us JOKyMEHTOB (nmamee — AKT 0
pe3ynbTaTax) co CIHCKOM OTCYTCTBYIOIIMX H3AaHHUH W OOBSICHUTEILHOH 3allHCKOM.
B Axrte o0 pesynpraTax (QUKCHPYIOTCS CBEIEHUS: KOJIMYECTBO JIOKYMEHTOB
OubnuoTeyHoro (GoHIA IO YYETHBIM J[JIOKYMEHTaM, KOJIMYECTBO JOKYMEHTOB,
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HUMEIOIMXCS B  HAIW4YHMM, KOJIMYECTBO JOKYMEHTOB, OTCYTCTBYIOIIMX TIO
HEYCTaHOBIEHHOM mpu4uHe. PesympraTel mpoBepku ¢oHma obcyxparoTcs Ha
sacemanusx CoseTa mo QoHIaM, B clIydae HEOOXOAMMOCTH — Ha 3acenanuu Cosera
0 KaTaloru3auuu. PesynpTaThl IPOBEPKM NOKIANBIBAIOTCS JMPEKTOPY, Ha Bcel
AOKYMEHTallUH II0 Pe3yNbTaTaM IPOBEPKH CTAaBATCSA MOANKMCH AUPEKTOPA M YICHOB
Cogera o honaMm.

4.8.5. B OTHOWIEHWH M3/aHMH, He BBISBICHHBIX B PE3yIbTATE IIPOBEPKH B
MECSYHBIM CPOK, TIPMHUMAETCS KOMIINEKC MEepPOIPHUATHN MO WX PO3BICKY (B T.d. B
CekTope OOMEeHHO-pe3epBHOrO (OHZa OTHena HSKOHOMHUYECKOTO aHalu3a W
OHOIMOTEYHOTO MapKeTHHIra, B OOMEHHO-pe3epBHBIX (GOHIAX APYruX OHOTHOTEK).
OtpabateiBaroTcs BCE BO3MOXHBIE BEPCHH OTCYTCTBHMS JOKYMEHTOB (XHIIEHHE,
OLIMOKK TIpH PAcCTAHOBKE, IEPEIBIKEHHH MOKYMEHTOB, NPHEME Ha XpaHEHHe,
HapyIIleHre IIPaBUI BbIJAUH II0JIb30BATENAM).

4.8.6. CHaTHe C ydeTa YTpadeHHBIX H3[aHUH, IYTH PO3bICKA KOTOPHIX
HCYEpIIaHbl, MPOBOJUTCS B YCTAHOBIEHHOM IIOPSIKE U  perNIaMEeHTHPYeTCs
«llopsimkoM y4eTa INOKYMEHTOB, BXONAIIMX B COCTaB OHOIMOTEYHOro (HOHZa»
(mpukas MK P® or 08.10.2012 r., 3apeructp. 14.05.2013 r.). ITo ncTedeHuu OBYX
JIeT TOCIe TINATEIbHOTO aHalW3a yTPaThl, M INPHHATHA HEOOXOJHUMBIX MEp IIO
HEJONMylIeHUIO yilepbda B JajbHEHIIEeM, pemraeTcss BONPOC O CHATHH JTHX
JOKYMEHTOB C y4eTa.

4.8.7. WckmodeHne NOKYMEHTOB U3 (oHHa BHOIHOTEKH OCYILECTBIAETCS B
COOTBETCTBHM ¢  JEHCTBYIOIIUM  3aKOHOJATENLCTBOM,  OpraHM3alHOHHO-
pacTiopsMTEIbHON ~ MOKyMEHTalleld M  TEXHOJNOTHYECKWMH  HHCTPYKIUSIMH
bubnuoTexy.

5. XPAHEHWE ®OHJA BUBJIMOTEKHA

5.1. Qonn bubnuoTeku coxpaHseTcs Kak COCTaBHAs YaCTh HALMOHAIBEHOIO
bubnuoreynoro GoHma MOKYMeHTOB Poccumiickoii ®exmepalii W Kak OCHOBA
YHUBEPCAIBHOIO [EMO3UTAPUSA PETHMOHAIBHOrO 3HaudeHUs. KHIKHBIE MNaMATHUKH,
PYKOIIMCHBIE JIOKYMEHTEL, IpEeACTaBlIeHHbIE B (GOHAE OTHeNa PEeOKUX KHUTI H
PYKOITHCEH, COXpaHAIOTCS KaK 4acTh EauHOTO (DOHIA KHHXHBIX [TaMATHHKOB HU
rOCyIapCTBEHHOIO apXMBHOIo (poHma Poccutickoit @enepanuy.

5.2. JIokyMeHTEI IepBOH U BTOPO# KaTeropuu comepskarcs cormacao I'OCT P
7.0.87-2018 «CUBW/. Kumxuble namsatHukd. O6mume tpebosamus», ['OCT 7.50-
2002 «Koncepparusa gokymentoB. OOmme TtpeGosanusiy, ['OCT 7.48-2002
«Konceppanus goxymeHToB. OCHOBHEIE TepMHHEI U omnpexnenenus», [OCT P 7.0.2-
2006 «KoncepBaius HOOKYMEHTOB Ha KoMmakT-muckax», [OCT 7.65-92
«KuBOQOTOmOKYMEHTHI, (hOTOTOKYMEHTEI, DOKYMEHTHl Ha Mukpodopmax. Obue
TpeboBanus K apxuBHOMy xpaHeHHo», [ OCT 7.68-95 «DoHO-M BHIEOJOKYMEHTHI.
O61mue TexHIUecKue TPeOOBAHUS K APXUBHOMY XPAaHEHHION.

53. Cucrema ¢doumoB DbubnuoTexku, HMCXOOI M3 HX Ha3HAUEHUS,
IIpeyCMaTpUBAeT COrTIACOBAaHHEIE CPOKU XPAaHEHHS NOKYMEHTOB.
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5.3.1. Cpox xpaHeHus: (QOHIOB OTHENOB bHOMHOTEKH, 3a HCKIIOUYEHHEM
OTJEJIOB OCHOBHOrO (OHOA KHHIOXPaHEHHS, OTAeNa INEePHOAMYECKHMX H3JaHMH U
oT/ieNla PeIKUX KHUT U PYKOMHCeH, OrpaHHuYeH IEepHOJOM HX (QYHKIHMOHAIBHOH
BOCTpeOOBaHHOCTH, 3HAYUMOCTBIO JOKYMEHTOB, JKCIIIyaTallHOHHBIMU CBOHCTBaMU
HOcHUTeNed MH(OpPMAaIH, BO3MOXHOCTBIO BOcIpou3BeAeHUs. [lo UCTeueHHH 5Toro
TepHoJia M3JIaHUsS IMEepPBOM M BTOPOM KAaTErOpUU IEPENArOTCA B OTAEI OCHOBHOIO
(dOHIa KHUTOXpaHEHUS U OTHeN IePUOANIECKUX H3aHUH Ha IOCTOSHHOE XPaHEHHE.

5.3.2. W3pmanus TpeTeed KaTeropud IO Mepe YTIpaThl axkTyalbHOCTH,
cojepxamieiicss B HHX WH(OpMAanuy, U3HOCA MaTepUalbHOW OCHOBBI JOKYMEHTA
MOJUIEXKAT CIHMCAHMIO Ul TepeJadd B CeKTOp OOMEHHO-pe3epBHOTO (POHAa OoTHena
SKOHOMHYECKOTO aHajiu3a U OUOIHOTEUHOT0 MapKeTHHIa 00 B IIyHKT BTOPUYHOIO
CBIPBSI.

5.3.3. Cextop 0OMeHHO-pe3epBHOTO (QOHAA OTAETa SKOHOMHMYECKOrO aHalu3a
W OWONMMOTEeYHOTO  MapKeTWHra  IIpefHa3HadeH U1  PeTPOCIEKTHBHOIO
KOMITJIEKTOBaHHS  (OHIOB OTHENoB buOMHOTeKH, OCBOOOXIEHHS HX OT
HenpoQuIbHOH U U3JIHALIHE nyOneTHOW — JUTEpaTypEL JIOKyMeHTHI,
HeBocTpeOOBaHHEIE OTAenaMu-GOHIOoAEep)KaTeIIMI brubnuoTeky, IpenHa3HaueHE
mis Oe3Bo3Me3HOM mepemaun OubnuorekaM ropoma W ob6macTH. JIOKyMEHTE,
HaXoAsAIIecss B OOMeHHO-pe3epBHOM (DOHAE OTAela KOHOMHYECKOTO aHaln3a U
OMOITMOTEYHOTO MApKEeTHHTa U HeBOCTpeOOBaHHBIE B T€UEHUE UIMTEILHOIO BPEMEHHU
OubnuorekaMu, MOTYT OBITH peann30BaHBl B cooTBeTcTBHU C «llomoxeHuem 06
OpraHu3alMy NPOJaKU HEUCIONb3yeMbIX KHHUI U JPYTHX IPOU3BENCHUH IeYaTH H3
bormoB Ouwbmmorek MmuHuCTEepcTBa KyNbTyphl Poccuiickoit  @Depepanum»;
[TonoxxeHueM 00 oOpraHu3aldéd MPOJaXW HEBOCTPeOOBAaHHBIX [JOKYMEHTOB U3
cekTopa OOMeHHO-pe3epBHOIO (oOHa OTAena JSKOHOMUYECKOTO aHalu3a H
OMOIMOTEYHOTO0  MapKeTHHTa TOCYJApCTBEHHOTO  OIOKETHOIO  YUPexKACeHHUA
KyneTypbl Hibkeropojckoit obnactu «Himkeropojickast rocyiapcTBeHHas: obacTHast
yHUBepcalbHas HayuyHas Oubmuorexka wMm. B.M. Jlemmna». HeBocTpeGoBaHHbIE U
HepeaM30BaHHbIe JOKYMEHTHI MOTYT ObITH 0€3B03Me3IHO Iepenansl GU3HUECKUM U
IOPUIMYECKUM JIMIaM, JTUO0 HallpaBJIeHbl B IyHKTEl BTOPHYHOI'O CBIPES.

5.4. Pa3melneHue, XpaHeHMe U HCIONB30BaHue (oxaa bubnuorexu
npoucxomur B crporom coorBerctBun ¢ ['OCT 7.50-2002 «Konceppanusa
nokyMeHTOB. Ob1ire TpeboBaHUIY.

5.4.1. TemmepaTypHO-BIQXXHOCTHBIH  peXUM B  (OHIOXpaHHIUIIAX
KOHTPOJIUPYIOT COTPYIHHKH OTZela THTHEHBl M pecTaBpaluy OuOIMOTEeYHBIX
(hOHIIOB NP YYaCTUH OTAENOB-(hOoHAOAepKATENEH.

TemnepaTypHO-BIa)KHOCTHBIN pexuM PEeryNupyroT e)KeJTHEBHBIM
MIPOBETPHBAHHEM, PYKOBOJCTBYSCH TIIOKa3aHHSIMH KOHTPOJIBHO-U3MEPUTENBHBIX
npuOOpoOB C Y4YeTOM 3HAUYEHUH OTHOCUTENBHON BIAXHOCTH H TEMIEPaTypEl
Hapy’)KHOTO BO3[qyXa. leMmIepaTypa M BIaXHOCTb BO3AyXa KOHTPOIUPYIOT U
PETHCTPUPYIOT JIBa pa3a B HEJEN0 B OJHO U TO € BpeMs CYTOK, IIPH HapyIIEHUAX
pexXuMa — eXeIHEBHO. 3aKphIThle IIKaQbel U CeHdbl sl XpaHeHUs INOKYyMEHTOB
IIPOBETPUBAIOT HE Peke OTHOTO pa3a B HEZEIO.
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5.4.2. CBeroBOH pexuM B (OHIOXpaHWIHINAX KOHTPOIHUPYIOT COTPYIHHUKH
OTAEJa TUIHEeHbl M pecTaBpalud OuOIHOTEYHBIX (DOHIOB NPH YYACTHH OTHEJIOB-
(bonnonepxarenei.

5.43. CaHWTApHO-TUTHEHHYECKHH pEeXUM  XpaHeHHs IIOAIEP>KUBAIOT
COTPYAHMKH OTAENOB-(POHIONEpKATENeH B KOODAMHALMHM C AIMHHHUCTPATHBHO-
XO3SHCTBEHHBIM OTAeNOM. [l MOAMep)KaHus CaHUTapPHO-TUIHEHUYECKOTO pexuMa
XPaHEHUs JOKYMEHTOB OT/€]a OCHOBHOTO (D)OHIA KHHUTOXPAHEHHs, OTHENa PEIKHX
KHUI W DYKONMCEH H OTHeNa MNEPHOAMYECKMX H3LaHWH MOTYT NpPHBIEKATHCS
CTICLHAIU3UPOBAHHbIE TIPE/IIIPUITHS.

54.4. Bo Bcex mnomemieHusx BuOIMOTEKM, BKIIOYAs (hoHIOXpaHUIHIIA,
CXKCAHEBHO NPOBOIUTCA BjIaKHas yOopka. PerynapHo (MHHEMYM OJMH pa3 B MeCsly)
OYHINACTCA OT IBUTM OCBETHUTENbHAsd amlnapaTrypa, OaTaped, CTeHBl BO BceX
IIOMEIICHUSIX. B oceHHe-3UMHe-BeceHHHMI IepHOJ| BXOA IS MOJb30BaTeleil — B
CMeHHOH o00yBu mmu Gaxunax. OTBETCTBEHHBIA 32 MOJUIEpXKAHHME CAHHUTAPHO-
THTHCHUYIECKOr0 peXiMa B IIOMEIleH!H bubmmoTekn — 3aMecTHTeNb AUPeKTopa 110
aIMUHHUCTPAaTHBHO-X035HCTBEHHOMH AEATEIBHOCTH.

5.4.4.1. ObecnbutiBanye JOKYMEHTOB (OHIOB POBOJIAT B CAHUTAPHEIE IHH 1
PETYJIPHO B TEUEHWH MeECSla B COOTBETCTBHH C IOKHOCTHBIMH OOS3aHHOCTIMH
COTPYTHUKOB OTAEI0B-(QOHI0IepKATENCH.

5.4.5. MuKonoru4ecKuii U OSHTOMOJOTMYECKHH HAI30p 3a COCTOSHHEM
JOKYMEHTOB OCYINECTBJIAIOT COTPYAHHKH OTAeNa THTHEHBl ¥ pEeCTaBpalfu
OubnuoTeyHbIX GOH/IOB ABA pasa B IOl

5.4.6. B ciyuae BEIABICHHS HOPaKEHHBIX JOKYMEHTOB COTPYAHHKH OTIENa
THTHEHBl M pecTaBpali OHONMOTeuHBIX (OHIOB MPOBOAAT HEOOXOIHUMEIE
MEPOIIPUSATHUS.

5.4.7. Otgen IWrueHsl M pecTaBpaluy GHOIMOTEYHBIX (HOHIOB peryisipHO
IPOBOJUT 0OCIenoBanue (HOHTOXPAHUIHI BUOGIHOTEKH, aHAM3UPYET Pe3yIbTaTHI
3aMEpOB pEXMMa XpaHEHHs OKYMEHTOB. B ciydae HecoONIOMEHUsI HOPMATHBHBIX
TpeOOBaHMiT peKMMa XpaHeHHsd, 3aBefyIOLIMi OTAENOM TUTMEeHBI M pecTaBpallin
OnOmMoTeYHBIX (OHIOB NMPUHMMAaeT Mephbl K HOPMATM3AIUM PeXHMa XpaHEHWS,
COBMECTHO C  3aBEIYIOLIMMH  OTAeNaMH-(OHIOAEPKATEISIMA  HHPOPMHUPYET
aIMUHHCTpanKIO bubnuoTeku B MMCEMEHHOM BHIE.

Crabunusanus NOKYMEHTOB BBIIONHSETCS C y4eTOM XapakTepa H CTEleHH
MOBPEXKICHUH, YCIOBUM MOCIEOYIOIEr0 WCIIONB3OBAHMSA IIyTEM  H30JLILHH
MOKYMEHTOB OT BHELIHEHM Cpelsl MEeTOAOM TIOMEIIeHHs Haubonee IeHHBIX
JOKYMEHTOB B CeM(El M 3aKphIBarOLIMecs MIKA(bL; HEHTPANU3aLUUd KACIOTHOCTH
MAaTepHAIbHOM ~ OCHOBBI JIOKYMEHTOB C HCIOIB30BaHHEM KOHTEHHEpPOB M3
OECKHMCIOTHOrO KapToHa U 06pabOTKH [OOKYMEHTOB IUENOYHBIMH PAacTBOPAMH,
TEXHOJIOTHEN UHKAIICYJTUPOBAHKS.

5.4.8. OpraHusaulio KOHCEPBAlMOHHBIX H DECTABPALMOHHBIX paboT B
bubnnorexe KypupyeT rnaBHBIM XpaHHTeNb (GOHIOB, MCIOJNHAET paboThl OTHEN
TUTHEHBI M pecTaBpalli OHONMOTEYHBIX (OHAOB. YTBEpKIEHHEM IepeuHs
OpPUTHHAIOB IOKYMEHTOB, OTOOPaHHEIX OTHeNaMH (GOHAOAEPXKATENSIMH IS
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INPOBENCHHs pPECTaBPALIMOHHEIX paboT 3aHUMaeTcs pecTaBpallMOHHBIA COBET,
OCUCTBYIOIIMN TIPH OTJAEJIE€ TUIHEHbl W pecTaBpalud OUOTHOTEYHBIX (DOHIOB
cornacHo «llonoxenuro o pecraBparmonHom cosere [BYK HO HI'OYHB». 3a
IOJArOTOBKY W IIPHEM M3LAaHUM U3 OTHeNna TMTHeHBl W pecTaBpalldd OHOIHMOTEeYHBIX
(GOHIOB Imocie MpoBeleHHs pabOoT OTBETCTBCHHBI 3aBENYIOIIHE OTAEIAMH
(QonmonepxKaTeNIIMH, B IpOIlecce MPOBEASHUS paboT MO KOHCEPBALUM HOKYMEHTOB
OTBETCTBEHHOCTh 338 HMX COXPaHHOCTh BO3JIAraeTcs Ha 3aBEIYIOIIEr0 OTAEIOM
TMTHEHB]l H pecTaBpali OUOIMoTeYHbIX (OHIOB.

5.4.9. JlokyMeHTHl TIepBOH U BTOPOH KATErOpHH IEPEIUIETAIOTCS M|
PECTaBPHUPYIOTCS TOJBKO BBICOKOKBATH(UIIMPOBAHHEIMU COTPYIHHKAMH OTHela
TMTMEHBl U pecTaBpalldd OHONMMOTEYHBIX (OHIOB, BO3MOMKHO IPHUBIEYEHUE
CIENUAIIUCTOB CIIELUATIU3UPOBAHHEBIX YUPEKICHHUH.

5.4.10. Menkuif peMOHT JOKYMEHTOB TPETheH KaTerOpUH MOTYT BBIOJHSTH
COTPYLHHKH OTZAENOB-(QOHIoAepKaTelel, npomeamue obyueHrne B OTAeNe THTHEHE
U pecTaBpalry OMOMMOTEYHBIX (QOHIIOB.

5.4.11. B uensx NOBBILIEHHS H3HOCOYCTOMYHBOCTH JIOKYMEHTOB (B MEPBYIO
o4epeab 00513aTeIbHOr0 00JIaCTHOTO SK3EMINISpa) OTIEIOM THTHEHEl U PECTaBpaLliU
OMONMOTEYHBIX (OHIOB OCYIIECTBISIOTCS NPOQHUIAKTHYECKHe Mephl (H3JaHus B
MATKUX 00JI0XKKaX MeperuieTaoTces, OpOIIOPEl ¥ THUCTOBOM MaTepHall IOMEIAI0TCS B
TIaTK{ WM KOHTeMHEphl U3 OECKUCIOTHOrO KapTOHa U T. 1.).

5.5. B memax ofecnedyeHHs COXpPaHHOCTH JOKYMEHTOB IIEPBOM, BTOPOM
KaTeropuu ¥ (QOpMHUpPOBaHUsA CTpaxoBoro ¢oHma bubmmorexu co3marorcs (QOHIEI
onM(pPOBaHHBIX H3AaHUH. I[I(QpPOBEIE KOIMH U3rOTABIMBAIOTCA B COOTBETCTBHH CO
«CBOJHBIM CIIUCKOM JOKYMEHTOB Ha ouudposky B TBYK HO HT' OVHB».

5.5.1. OuudpoBKy TOKYMEHTOB OCYIIECTBISIET ClICHMalbHas pabodas rpymmna,
Ha3HauyeHHas IPHUKa3oM JHUpeKTopa BubnuoTeku B cOOTBETCTBUH ¢ PeriaMeHTOM ITo
OLM(POBKE JOKYMEHTOB B T'OCYNapCTBEHHOM OIO/DKETHOM YUPEKIEHUH KyJILTYPHI
Hwmwxeroponckoit — obmactn  «Humkeropomckass  rocymapcTBeHHas — ob6nacTHas
yHUBepcalbHas HaydHas Oubmmotexka wum. B, Jlemuna». Koopaunupyer
NesITeTbHOCTh TI0 CO3JaHHWIO CTPaxoBOro (oHAa BuOMHOTEKM TiaBHEBIH XpaHUTENb
boHTOB.

6. OBECIIEYEHME COXPAHHOCTHU ®OHJIA B ITPOLIECCE
NCIIOJIb3OBAHUA

6.1. JIokyMeHTBI, XpaHsliuecs B QoHAe BUOIHOTEKH, NpPELOCTaBIISIOTCS
MOTb30BATENISIM B COOTBEICTBHH C «YCTaBOM TIOCYHApCTBEHHOTO OFOKETHOIO
YUPEKIEHHUS KYJIBTYpPBI Hwxeropoackoit obmacTH «Hmxeropozackas
rocylapcTBeHHas oOjacTHas yHHBepcanbHas HaydHas Oubnworeka uM. B.U.
Jlenunay», «lIpaBunamMm mose3oBanust IBYK HO HI'OVHB», apyrumu
BHYTPHOUOIHOTEUHBIMHU PErJIaMEHTHPYIOIIUMHI JOKYMEHTAMH.,

6.1.1. 3a npenensl bubnoTekn He BEINAIOTCS: HOKYMEHTHI MIEPBON W BTOPOIi
KaTeropuu, H3JaHusg OONbIIMX M MablX (OpPMATOB, Tra3eThl, CIIPABOYHHUKH,
JHIMKIIONEANH, CIOBAPH.
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6.1.2. Ilp¥ HCHONB30BaHMM JOKYMEHTOB IIE€PBOM KaTeropuu coOIIOmaeTcs
IIPUOPUTET COXPAHHOCTH HaA HOCTYyMHOCTBIO. OOCIyXHWBaHWE IOJIb30BaTENIEH
BEIETCA IIPEMMYINECTBEHHO KONUSAMU JOKYMEHTOB. OpHUIrMHaIbl HDOKYMEHTOB
IIPEOCTABIIAIOTCSA TOIBKO IS UCCIeI0BAaTeNbCKUX 1ellel B UHTATBHOM 3ajie OT/ela
pPEeIKUX KHUT U PYKOITHCEH.

6.1.3. 3ampemjaercss BblJaya JOKYMEHTOB, He IPOIIEAIIAX OUOIHOTEYHYIO
06paboTKy.

6.2. 3a mnpepensl bubnuoTeku BBIAIOTCS MOKYMEHTBI TPEThEM KATETOPHH.
Brinauy ocymecTBustoT oThen aboHEeMeHTa, OTHEN JHMTEPaTyphl HAa HHOCTPAHHBIX
A3BIKAX, OTJAE] HOTHO-MY3BIKaJIBbHON InuTepaTypbl, oThen IlyOmuuHbId LEeHTp
npaBoBOM HH(OpManmuu. B 3Tux oTaenax mnpoBoauTcs paboTa IO JIMKBHIAIUH
3a[I0JKEHHOCTH (HallOMUHAHUS O BO3BpaTe JOKYMEHTOB: YCTHBIE W IO Tele(oHy,
yBEIOMJIEHUS, OTIIpaBieHHbIe B afapec [lonp3oBaTens — momKHUKA).

6.2.1. Bslmaua JOKyMEHTOB 10 MexOuOmMoTeuHoMy  aboHEMEHTY
ocymecTBisgeTcss cornacHo «llomokeHHI0O O  CeKTope  MeXOUOIHOTEUHOro
abonementa I BYK HO HI'OYHbB» otnena ocHoBHOTO (oHma kHuroxpanenus. C
IOPUAMYECKUMH M OGHU3WYECKUMM JIMIAMHU 3aKJII0YaeTcs JOroBOp, B KOTOPOM
IIPOIMCAaHa OTBETCTBEHHOCTD 32 COXPaHHOCTH JOKYMEHTOB.

6.2.2. C TIlonp3oBaTeneif, HapyIIMBIIAX CPOKH BO3BpaTa OHOIMOTEYHEBIX
IOKYMEHTOB, B3UMaeTCsd ACHEKHAs KOMIIEHCAIMs B COOTBETCTBHH C PeriamMeHTOM
NPENOCTABICHNUA AONIOMHUTENBHEIX (aTHeiX) yenyr B [BYK HO «Hikeropoackas
rocyJapcTBeHHas oOnacTHas yHHBepcalbHas HaydHas Oubnuotexka wum. B.I.
Jlenunay.

IIpu HeBo3Bpare JOKYMeHTOB bubinuoreka oOpamaercs ¢  HCKOBBIM
3asIBIICHUEM B CY/.

6.3. Ilome3zoBarenssm  bubnuoTexu  mpenocTaBisieTcs  BO3MOXKHOCTH
HM3rOTOBIEHUS KOIMM NOKYMEHTOB M3 (oHpma bubmuoreku corjacHo dacTu 4-i
I'paxmanckoro Konpexca P®. KomupoBanue oCymIecTBISETCS COTPYIHHKAMU
bubmuoTeku TeXHUYECKUMHU CpeicTBaMHM BHOIHOTEKH B CTPOrOM COOTBETCTBHM C
«IIpaBunamu xonupoBanus nokymeHToB B [ BYK HO HI'OYHB».

6.3.1. 3aBenyroluil OTAEIOM TUTHEHEI B pecTaBpaluyl ONOITHOTEUHBIX (DOHIOB
IIPOBOJUT HHCTPYKTAX C COTPYAHUKAMU BUOIMOTEKHU 110 KOPPEKTHOMY OOpaIieHHIo
C IOKyMEHTaMH B MPOIECCe KOMUPOBaHHMS.

6.3.2. Otnmensl bubnuoTeKH, KOTOpbIE OCYUIECTBIISIOT KOIHPOBAHHE BELYT
y4eT KOIUPYEeMBIX JOKYMEHTOB. _

6.4. Bplraga [OKYMEHTOB COTpy[IHWKaM DBHOTHOTEKW perjiiaMeHTHpYeTCs
IIpaBumamMu  BeIZaud  AokymMeHToB u3  ¢ounoB HIOYHB corpymHukam
rOCyJapCTBEHHOI'O OHOKETHOTO YUpexAeHus KyJabTyphl Hipkeropomackoil obmactu
«Hmxeropozackas rocyiapcTBeHHast obactHas yHUBepcaabHas HaydHas OHOIHoTeKa
uM. B.H. Jlenuna». Cpoku Bo3BpaTa KOHTPOIHPYET OTBETCTBEHHOE IJIHIIO OTHEeja-
Gonponepxarend. I[Ipu yBOJNBHEHWM COTpYIHHKA 00s3aTelnbHO  OdopMIIECHHE
00XOIHOr0 JHCTa C yKa3aHHEM OTCYTCTBUSI 3aJOJDKEHHOCTH BO BCeX OTHelax-
bongoepxKaTensx.
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6.5. Ilpuem uuTaTenbCckuX TpeOOBaHUN U WX BBINONHEHUE TIPOU3BOAUTCS IPH
HAJIMYUK YUTATENIECKOrO OMiieTa, KOHTPOJIBLHOTO JINCTA W MPABUIIBHO 3aIOJHEHHOIO
TpeOoBaHUSA YCTAaHOBIEHHOT0 00pa3sia Ha KayKIblii 9K3eMILISD.

6.6. Ilpm BEIJAYe W BO3BpaTe BBIOAHHEIX TIOJIE30BATEISIM JOKYMEHTOB
MIPOBEPSAETCS COXPAHHOCTE KaXXIOT0 dK3eMIUIApa. B ciaydae IpUYMHEHUST JOKYMEHTY
ymep0a, COCTaBIsIeTCs aKT [JIs IPHHATHS COOTBETCTBYIOIIUX Mep.

6.7. Bce corpynsuku bBuONHOTEKH OCYINECTBISIIOT ITOCTOSHHBIA KOHTPOI
peXuMa I0Jb30BaHus OUOTHOTEUYHBIME JOKYMEHTAMH B MTOMEIIEHUIX BHOIHOTEKH;
KOHTPOJIMPYIOT JOCTYI K (DOHIY B XpaHUIIHMINAX.

6.8. DKCIIOHUPOBAHHE W TPAHCIOPTHPOBKA NOKYMEHTOB OCYILECTBIAETCS B
cootBeTcTBUM ¢ TpedoBaHmsIMH ['OCT 7.50-2002 «KoHcepBalus IOKYMEHTOB.
O6mue tpeboanms», [OCT 7.48-2002 «KoncepBauusi nokymeHTOB. OCHOBHBIE
TEPMHHBl M ONpe/elieHUs». Bplnada NOKyMEHTOB IEpBOH KATErOpHH B IEJSX
SKCTIOHHUPOBAHMS OCYILECTBIAETCS COTPYAHUKY — OpraHM3aTOpy BBICTABKHA B
cooTBeTCTBHM ¢ «lIpaBunaMu Bblgauu [OOKyMmMeHTOB u3 ¢oumos HI'OYHB
COTPYOHHMKaM  TOCYJapCTBEHHOrO  OIOMKETHOIO  YUPEXKIOEHHS  KYJIBTYPHI
Hmxeroponckodi  obnmactn  «Hmkeropozackas — rocymapcTBeHHas — o0yacTHas
YHHBepcaJlbHas Hay4dHasi Oubnuoreka uM. B.. Jlenunay.

6.8.1. OKcHOHUpOBaHHE JOKYMEHTOB OCYIIECTBISETCS B CIELHAILHO
IpeqHa3HauYeHHbIX BUTPHHAX U IIKadax. 3a COXPaHHOCTh IKCIOHUPYEMBIX M3IaHHUN
OTBETCTBEHHOCTH HECET OPTaHHU3aTOP BBICTABKH.

6.8.2. DKCIIOHMpOBaHHE [OKyMEHTOB TIIEPBOM U BTOPOM KaTeropuu
COXPaHHOCTH PEryJIMpyeTcs IpaBUIaMU 3KCIIOHHPOBAaHUS JOKYMEHTOB apXHBHOIO H
My3eHHOro (YOHIOB IIPK COOIIONEHUH CIIEeIYIOIIUX YCIOBHIA:

— OCBEILIEHHOCTH B MOMEHT OcMOTpa — He bomee 150 moxc;

— B CBODOJHOE OT IIOCETHTeNeH BpeMs B IOMELIEHWH, IJE INPOM3BOIUTCS
9KCIIOHMPOBAHUE, OCBEIICHUE BRIKITFOYAETCS;

— He JIOIyCKaeTcs yCTaHOBKa CBETHIIBHUKOB BHYTPH BUTPHH.

6.8.3. DOkcrnoHWpyeMble MOOKYMEHTBEI DAaCIOJaraloTcs Ha CIeLHalbHBIX
JepKaTelax, He TpeOyIoIUX MOIHOrO €ro pacKphIThs, MIPH pa3MeleHHH PaCKPBITHIX
JOKYMEHTOB HAa I'OPH30OHTAJILHON IMOBEPXHOCTH IIPOBUCAONIAS KPBIIIKA Ieperriera
NOJDKHA ITONIEPIKMBATBECS CIENWAIBHOM IOACTaBKOM, yAep)KHBaHUE CTpaHUI] Ha
ONpENEIEHHOM MeCTe€ pacKpBITUS JOKYMEHTa IIPOM3BOIUTCS CIENHATbHBIMU
MATKAMH 32)KHMaMH MM I[IUPOKOM seHToH. Mcmone3oBaHue METALIHYECKHMX
CKpPEIIOK U APYTHX MEeTAITIM4YEeCKUX IIPeIMETOB JIJIS 3TOH LIeNH 3ampelnaercs.

6.8.4. Cpok OKCIIOHMpPOBaHHS HE MOXKET IPEBHIIATE | Mecsl] B TIojx ¢
HHTEPBAJIOM MEXIY dKCIIO3ULUIME HE MeHee 6 MecsIIeB.

6.8.5. Ilpu 3KCTIOHMPOBaHUK JOKYMEHTOB 3a MpeaeiaMu bruOIMOoTEeKH TIIaBHEIM
XpaHuTeneM GOHA0B MO0 IPYrMM OTBETCTBEHHBIM JIHIIOM COCTABIAETCS AKT
nepenavyy JOKYMEHTOB ¢ yKa3aHHeM [aHHBIX MOMy4yaTens JOKYMEHTOB BO BpeMEHHOe
II0JIb30BaHHe, OIMCATEIBHBIX XapaKTEPUCTUK JIOKYMEHTOB, CPOKOB BO3BpaTa M
obecnieueHns rapaHTHX COXPAaHHOCTH. [Ipy BBIZaYe HA SKCIIOHMPOBAHUE JOKYMEHTOB
IIEPBOM KaTerOpUH KOMHCCHEH IO OlLIeHKE COCTaBlsieTCs AKT OLIEHKH JOKYMEHTOB H
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3a cYeT NpPUHUMAKOIIEH CTOPOHBI OQOpMIIsIETCS IOJIAC CTPAaxOBaHHUsS KyJIbTYPHBIX
[IEHHOCTEeH M JpYyrue pacxofbl, CBSI3aHHBIE CO CTPaXOBKOH H TPAHCIOPTHPOBKOH
JTOKYMEHTOB.

7. OBECITEUEHME BE3OITACHOCTH ®OHIA

7.1. DBeszomacHocTh (oHAAa TIIOHMMAETCS KaK COBOKYIIHOCTb IIPaBOBBIX,
WH)XEHEPHO-TEXHUYECKUX, OpraHU3alMOHHBIX 54 CIIELIUAIBHBIX Mep,
IIpeOTBPAIIAIONINX YTpaTy JOKYMEHTOB BCIIEJICTBHE HX IOpYH, XHUIIEHWH, aKTOB
BaHIaTU3Ma, CTUXUHHBIX OeICTBUM, aBaphii TEXHOTEHHOIO XapakTepa M IpyrHux
OIIaCHBIX OOCTOSATEINLCTB U JEUCTBHH.

7.2. B nenax obecrneuenus 6e30macHOCTU GHOHA HAXOAUTCS MOJ INOCTOSHHBIM
KOHTpoJIeM (U3MYEeCKMX JIML M TeXHU4YeckuX cpenctB. B  bubanorexe
OCYIIECTBISAETCS:

— JIeKYPCTBO COTPYAHHUKOB, MAEHCTBYIOLUIMX Ha ocHOBe «llomoxxeHus o0
orBeTcTBeHHOM gnexxypHom IBYK HO HI'OVHB» u rpaduka mexypcrs,
YTBEP)KIEHHOTO IIPUKa3oM aupekTtopa bubnuorexy;

— cHcTeMaTudeckas paboTa Imo MPOTUBOIIOKAPHON MPO(HIIAKTHKE U 3alllUTe Ha
Clly4ay noxapa;

— oOmepaTWBHOEe B3auMojeilicTBue bBuOIMOTEKHM ¢ IpaBOOXpaHUTENBHBIMU
OopraHamH, aBapUMHBIMM, CHAcCATEIbHBIMH CIy>)KOaMM TIIpH pa3sIW4yHBIX THIIAX
YpEe3BBIUANHBIX CUTYALIH;

— pa3paboTka W BHeIpeHHE KOMIUIEKCa Mep II0 IIPOrHO3MPOBAHUIO WU
IIPeIOTBPAIIEHHIO aKTOB TEPPOPHU3Ma U BaHIAIU3MA, IIOPYH, XUIIEHU (POHIOB;

— KpYyIJIOCYTOYHAs OxpaHa (BKIFOYas BEIXOAHBIE U Tpa3[HUYHBIE IHH) U
TIPOITYCKHOW PEXHUM B CITyKeOHBIX IIOMEIEHUIX 1 Ha BCel TeppuTopuu bubinorexy.

7.2.1. Bxox B nomermienus, rae HaxomuTces (oun bubnuorexku, cTporo
orpanudeH. COTpYIHHKHA OPYTHX OTHEIOB MOTYT HaXOAMUTHCS B (HOHAOXpaHUIUIIAX
TOJIKO B MPHUCYTCTBHH 3aBEIYIOIIETr0 HIIM COTPYIHHKA OTAeNa-(poHIomepKaTensI —
CTapllero o cMeHe.

7.2.2. YOopka mnomeneHu# (QOHAOXPAHUIUIL IIPOHU3BOAMUICA CTPOrO B
MIPUCYTCTBUH COTPYAHHUKA OTAeaa-(OHI0AEPIKATEN.

7.2.3. CoTpyqHUKHA TEXHHYECKHX CIIyk0 brOIMoTeKH IIPOU3BOAAT PEMOHTHEIE
W MHbIe BUABI pabOT B MIPUCYTCTBUM COTPYIHUKA OTAeNa-poHI0AepxaTens. B otaene
OCHOBHOr0o (hOHZa KHUTOXpPAHEHWs, OTHeNe PEeAKHX KHHUI U PyKOIIMCEH, OoThene
MEePUOINIECKIX U3JaHUI BCe MOcelleHus (POHAOXpaHUIIUIA COTPYAHUKAMH OPYTHX
OTJIENIOB (PUKCHUPYIOTCS B KypHajle YCTaHOBIEHHOr0O oOpasla.

7.2.4. TlomemieHus Bcex OTHAENOB buOMMOTEKM mOCiIe OKOHYaHUs pPaboTEI
3aKpPBIBAIOT, ONIEYATHIBAIOT M CHAIOT Ha IIyJIbT OXPaHBL.

7.3. PaboTHuKM oTAena opranuzanuy OUOIMOTEUHOTO 00CIIYy)KMBAHHS BBIIAKOT
MIOJIB30BATEN0 KOHTPOJBHEIA JIMCTOK TOJBKO MPHU HPEeAbSIBICHUU YUTATEIBCKOI'O
Ounera, OCyIIECTBISIOT TIIATEIBHYIO IIPOBEPKY KOHTPOIBHBIX JUCTKOB, CHAaBAEMBIX
MIOJIB30BATEIISIMH.
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7.3.1. JlocTyn monp3oBarenel B rmoMeleHus buOmuoTeku ocylecTBiseTcs B
cTporoM coorBeTcTBHH ¢ «IIpaBuiiamu nons3osanust ' BYK HO HI'OYHbB».

7.3.2. Ilpu mocemenun bubmuorexu OpraHU30BaHHBIMU  [pyHIaMu
(9KCKYpCHM, MEPOIPHUATUA M T. A.) B XKypHaJl YCTAHOBJIEHHOTO 00pasla AernaeTcs
COOTBETCTBYIOIAsl 3alUCh (yKa3bIBAaeTCs JaTa, KOJIWYECTBO UIEHOB IPYyNIbI, LENb
IIOCEIICHUS U COTPYAHUK BUONIMoTeKH, CONPOBOXKIAIOLIUHI TPYIIILY ).

7.4. KoHTpOnb opranu3aliii OxXpaHbl bHOIMOTEKH OCYIIIECTBISAET JUPEKTOP. 3a
BEJICHHE KIIFOUEBOI'0 XO3SMCTBAa HECET OTBETCTBEHHOCTH 3aMECTUTEINb JUPEKTOpa IO
aIMUHUCTPATUBHO-X03AHCTBEHHOM JeSATEIbHOCTH. Paborocnioco6HOCTE
TeXHUYECKHX CpEeICTB CHUTHAIM3allUM M [PYTUX CPEACTB OXpaHbl IIPOBEpSET,
PETHCTPUPYET B COOTBETCTBYIOIIEH MOOKyMEHTAallUd U HeceT OTBeTCTBEHHOCTh
TIIaBHBIA HHKeHep bubmmorexw.

8. BOCIIMTATEJIbHAA PABOTA C COTPYJHUKAMU
N TIOJIb3OBATEJISIMH BUBJIMOTEKHA

8.1. B buOnuoTexke IOCTOSIHHO BeNeTCs BOCHHTaTeNnbHas paborta,
HanpabjieHHass Ha oOecnedeHne coxpaHHoctd (ouma. OTBETCTBEHHBIMH 32 ee
IIPOBEICHHE SBIAIOTCS — HAy4YHO-METOAWYECKUH OTHeN, TJIaBHBIM XpaHWUTENh
¢doHIOB, OTEN OCHOBHOTO (OHAA KHHUTOXPAaHEHHS, OTIENl TUI'MEHBl H PeCTaBpalliu
oubnuoreuynslx  ¢GounoB. OpraHuzyeT Hu KOHTPOJNUPYET OTY HEATENBHOCTB
3aMeCTUTeNb JUPeKTopa 10 HaydyHOU u 6ubiamorednoi padoTe.

8.1.2. Bce coTpynHuku BHONHOTEKM MPOXOASAT MHCTPYKTAXK, HaIlpaBJIEHHBIH
Ha IIpaBUIBHOE BEITIOTHEHHE JOJDKHOCTHBIX 00sI3aHHOCTEH, IIPOBOIUMBIH B OTHAEIE.

8.1.3. OcyiecTBnsieTcs: MOMyJsIpU3alus NpaBuil oOpallleHus C JOKyMEHTaMH
bubnuorexy.

8.2. bubnuoreka pacrnpocTpaHsieT 3HaHUSA O LEHHOCTH, YHUKAIBHOCTH CBOHX
(GOHIOB, 0 3HAUUMOCTH ITPobIIeM obecredeHns UX COXPaHHOCTH.

8.2.1. PerymapHo oOHOBnseTcs HarisigHas WHQOpMaNUs, IIOCBAIIEHHAS
BOIIPOCAM COXPaHHOCTH (OHAOB, pa3MelleHHass B OOIIEJOCTYIHBIX MecTax
bubnuortexwu.

8.2.2. Ha oduuuansHom caiite bubnuorexu pasmemensl «Ycras [BYK HO
HI'OYHb», «IIpaBuna nons3oBanus [ BYK HO HI'OYHB», «I[IpaBuia KOMUpOBaHUS
B I'BYK HO HI'OYHBb» u pnpyrue neHcTBYIOIIHE TOKYMEHTHI, Kacarolyecs
obecrieueHus: coxpaHHOCTH (oHa bubmuoreku.

9. OTBETCTBEHHOCTSG ITEPCOHAJIA BUBJIMOTEKHA
3A COXPAHHOCTDb ®OHJA
9.1. Corpynnuku bubnuorexku o0s3aHbl COOIIOAATE MpaBWIa yueTa, XpaHeHHs
U ucrnone3oBaHus (QoHma. OTBETCTBEHHOCThL 3a oOOeCIeueHHe COXPaHHOCTH
JOKYMEHTOB HECYT aAMUHHCTpalMs U COTPYIHUKH BHOIMOTEKH B COOTBETCTBHH C
IEHCTBYIOIMM  3aKOHOJIATenscTBOM  Poccuiickoit  @Depepauun, HOPMAaTUBHO-
IIPaBOBBIMH aKTaMH, JOJKHOCTHBIMH MHCTPYKIHSIMHU.

17



9.1.1. B «ITomoxxennu o6 otnene (cextope)...» Bcex OTAeNoB bubmuorexu
onpejeneHa OTBETCTBEHHOCTb COTPYIHUKOB 3a COXPAaHHOCTh MoJcoOHoro d¢onpaa
otmena u houna bubmmorexn.

9.1.2. B [OOWKXHOCTHBIX OOS3aHHOCTSAX COTPYAHUKOB BCEX OTHAEIOB
BubnmuoTekn NpoOmMMCaH KOMIUIEKC MEpPONPUATHH 10 O0ECIeUeHUIO0 COXPaHHOCTU
GoHIa ¥ OTBETCTBEHHOCTH 3a coxpaHHocTh GoHma bubnuorexu. CoTpyaHUK mocie
03HAKOMJIEHHS C 3TUM JTOKYMEHTOM CTaBHUT CBOIO ITOATIHCE.

9.2. MarepuanbHas  OTBETCTBEHHOCTb  COTPYJAHMKOB  bubmamorexu
OTpaHUYMBAETCS CPETHHM MECTUHEIM 3apaboTKOM H He HOJDKHA MPEeBEINIATE pa3Mepa
IPUYMHEHHOTO ylepoa.

MarepuanbHasi OTBETCTBEHHOCTH B IIONHOM pa3Mepe IpUYMHEHHOro yiepba
BO3JIaraeTrcs Ha pBGOTHHKa B CIICAYIOIIUX ClIydasax:

1) xorma B COOTBETCTBUH C JCHCTBYIOIIMM 3aKOHOAATENHCTBOM Ha paboTHHKA
BO3JIOKEHa MaTepHalibHas OTBETCTBEHHOCTh B IIOJIHOM pa3Mepe 3a yiepd,
NpUYMHEHHBIH  paboTomaTemo TpW  MCIOJHEHUM  pPabOTHUKOM  TPYIOBBIX
00s13aHHOCTEH;

2) He#oCTayu LIEHHOCTeH, BBEpPEeHHBIX €My Ha OCHOBAaHUHU CIECLUAIBHOTO
MHACBMEHHOTO JOT0BOPa WK MOMYYEHHBIX UM 10 Pa30BOMY JOKYMEHTY;

3) YMBIIIIJIEHHOTO IPUUUHEHUS yiepoa;

4) mpuuuHeHHus yuepba B COCTOSHHH aJIKOTOJIBHOTO, HAPKOTHYECKOIO WIIH
HHOT'O0 TOKCHYECKOTO OIbSHEHUS;

5) mpuumHeHus yiiepOa B pe3yjbTaTe IPEeCTYNHBIX NeWCTBUH paboTHHKA,
YCTaHOBJIEHHBIX PUTOBOPOM CY/[a;

6) mpuurMHeHUs yuiepOa B pe3ysibTare agMUHUCTPATHBHOIO NMpaBOHAPYIIECHHUS,
€CJIM TAKOBOE YCTAHOBIIEHO COOTBETCTBYIOIIUM TOCYJaPCTBEHHBIM OPTraHOM;

7) pasmialieHus CBEACHUH, COCTaBIAIOMIMX OXPaHsSEMYH) 3aKOHOM TaiiHy
(rocymapcTBeHHYIO, CITy)KeOHYI0, KOMMEPUECKYIO HITH UHYIO);

8) mpuuhHeHHs yuiepbda HE TIIpH HCIOJHEHUH pPabOTHHUKOM TpPYAOBBIX
00s13aHHOCTEH.

3aKOHOATETECTBOM TaKke TMpeIyCMOTpeHa BO3MOXHOCTh 3aKITIOUEHHUs
IOTOBOpa KOJUIEeKTHBHOW (OpuranHoil) MaTepuaibHOM OTBETCTBEHHOCTH IIpU
COBMECTHOM BBITTOIHEHHH pPabOTHUKAMM OTAEIBHBIX BUAOB paboT, CBI3aHHBIX C
XpaHeHueM, 00paboTkoi, mpomaxeil (OTIYCKOM), MEPEBO3KOM, NPUMEHEHHUEM HIIU
VUHBIM HCIIONIB30BaHMEM TepelJaHHBIX WM I[IeHHOCTeH, KOorJa HEeBO3MOXXHO
pasrpaHUyYUTh OTBETCTBEHHOCTH KaKaoro paboTHHMKA 3a NpUUYMHEHHe yllepba u
3aKJIIOYUTH C HUM JOTOBOP O BO3MEIIEHUH yiiepOa B IIOIHOM pa3Mepe.

9.3. KoHTponb U OTBETCTBEHHOCTH 3a COOMIOJEHHEM HOPM H TpeOOBaHUH IIO
obecrniedyeHu0 (PU3MYECKOro coxpaHeHHss M Oe3zomacHOCTH (QOHIOB bubinorekw,
3aKPEIUICHHBIX B HOPMATHUBHBIX IOKyMEHTaX, OCYLLECTBISAOT:

— 3aMeCTHTeNlb MTUPEKTOpa 10 HaydyHOU B OuOmmoTeyHoit padoTe;

—  3aMEeCTHUTENb IUpEKTOpa 1O aIMUHUCTPATHBHO-X035ACTBEHHON
e TeNbHOCTH;

— TJIaBHBIA XpaHUTENb (POHIOB,

18



— 3aBeIyIolIKe OTAeIaMU-(OHI0AePKATEIMHU.

9.4, 3apenyroomuye oTAenamMu bubamoTekd HeCyT OTBETCTBEHHOCTH 3a
cobiroieHIe YCIOBUH pa3MeleHus], XpaHeH!s] U MCIIOIb30BaHUA HMEIOIIUXCS B UX
otmenax ¢ounoB. KoHTpolas cOXpaHHOCTH (OHAOB B IPOLECCE KOMILIEKTOBAHHS,
00paboTKH,  XpaHeHHs W  WCIONb30BaHMUSA  OCYILIECTBIIAETCS  COIJIACHO
TEXHOJIOTHIECKUM UHCTPYKIIHSIM.

9.5. OTBETCTBEHHOCTh 3a Ka4eCTBEHHOE BBIIOJHEHUE IIPOIECCOB IIO
(GOPMHUPOBAHHIO, yUETY 1 0OeCIeueHHI0 (PU3NIECKOr0 COXpaHeHUs U 0e30MacHOCTH
doumoB bubmmorexku B OTAeNax BO3JIAraeTcs Ha COTPYAHHMKOB B COOTBETCTBUH C
JOJDKHOCTHBIMU MHCTPYKLIMSIMH.

0.5.1. Tlpu o6GHapy:XKeHHH HEHOCTa4d COTPYAHHKHA HECYT MaTepHUaIbHYIO
OTBETCTBEHHOCTh B TOM Clly4ae, eclii ymepO BbI3BaH HEOPEKHBIM OTHOIICHMEM K
paboTe WM HapylIeHWeM YCTAHOBIEHHBIX IIPaBWJ M COBEPIIEH TI0 BHHE
cotpynHuKoB bubnuoTexy.

0.5.2. Tlpu BBIABIEHUM HENOCTAaYd NOKYMEHTOB, HaXOIIIIHUXCSA B OTKPBITOM
JOCTyIE, C COTPYAHUKOB BHOIMOTEKH CHHMaeTcs OTBETCTBEHHOCTb, €CJIH OBLIH
MIPEATNPUHSITE BCE MEPHI IPEIOCTOPOKHOCTH IPOTHB XHUILEHUS U [IOPYH JOKYMEHTOB.
Takoro poma yiiep® OTHOCHTCS K KaTeropMud HOPMAJIBHOTO IIPOM3BOJCTBEHHO-
XO3MCTBEHHOI'O PUCKA.

9.6. Pabourm opraHoMm, OOeCleYHBAIOIIMM KOHTPOJb HaJA pealu3aluden
MEPOIPUATHHE 0 06ecIIeIeHn0 (PU3NIECKOr0 COXpaHeHUs U 0e30IacHOCTH (HOHIOB
bubnuotexu, asisercs CoseT 1o padote ¢ hoHIOM.

10. OTBETCTBEHHOCTS I1OJIb30BATEJIEM 3A COXPAHHOCTD
OOHIA

10.1. TIlone3oBarenu bubnuoTeku, NpHUMHUBIIME yuiepd QoOHZY, HeCyT
OTBETCTBEHHOCTHh B COOTBETCTBHH C JIEHCTBYIOIIHUM 3aKOHOIATENbCTBOM POCCHICKOH
@enmepanu U OPYTUMH perVIaMEHTHPYIOIIUMH JOKyMeHTaMmH, BKIrodas «lIpaBuma
noip3oBanusa [ BYK HO HI'OYHbB» u Hactosmee [lonoxenue.

10.2. TIlpaBoBEle B3aWMOOTHOIIEHHS DHOMMOTEKHM ¢  ITOJB30BATENEM
HAYHHAIOTCA B MOMEHT 3alucH B BHONMMOTEKy, KOrzaa IOIb30BaTelb 3HAKOMHUTCS C
«[IpaBuramu monp3zoBanus [BYK HO HI'OYHDB» u CTaBUT CBOIO IIOJAIKCH B
PErucTPallMOHHON KapTouke, aHKeTe, B (GOpMyJIpe YMTaTeNlsd Kak MOATBEPKAECHHE
cBoero osHakomuieHus. C 3TOro MOMEHTa AOroBOp OMOIMOTEYHOro 0OCIYyKUBAHUS
(mOrOBOp MPHUCOEIMHEHHS) MMEET IOPUIUYECKYI0 CUIY M IIOIB30BaTENb IEIMKOM
IPUHUMAET YCIIOBHUS, BBIIBUHYThIe bubnuorekoi.

10.3. Opuauyeckoit Mepoil olecrieueHHss COXpaHHOCTH (OHIA SBIAIOTCS
HOPMATHBHO-TIPaBOBEIE  HOKyMeHThl bubmuorexu: Jlorosop OnOIMOTEYHOrO
obcyxuBanus, «l[lomokeHme o 3aJ0roBOM abOHEMeHTe M II0JIb30BaTENeH
roCyJIapCTBEHHOT0 OODKETHOTO YUpEeXIeHHUs KylbTypbl Hukeropoackod obiacTtu
«Hmxkeropoackas rocyaapcTeeHHasi 00JIacTHas yHUBepcallbHas HaydHas 6u0nuoTeKa
uMm. B.M. Jlenuna»», «IIpaBuna mons3oBanus ['BYK HO HI'OYHb», «IIpaBuna
KOIIUPOBAHUS B  TOCYJapCTBEHHOM  OIOJUKETHOM  YUYPEKIAEHHH  KYIBTYpPEI
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